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April 30, 2009

Marlene H. Dortch, Esqg. F

Secretary /LED/ACC £
Federal Communications Commission A P/? 7. ED
445 12th Street, S.W. Ry, S 020
Washington, D.C. 20554 0 iy J
ATTENTION: EEO Staff °o ”’ﬂSeé'rigfj’j’mrsefa,,

Policy Division, Media Bureau
NOTE: No Filing Fee Required

Re:  Response to EEO Audit Letter
Station WCFE-TV, Plattsburgh, NY (Facility ID 46755)
FCC Registration No. 0009557018

Dear Ms. Dortch:

On behalf of Mountain Lake Public Telecommunications Council, we transmit herewith a
response to an FCC audit letter request for information concerning the EEO program of
noncommercial educational Station WCFE-TV, Plattsburgh, New York.

As explained in the attached response, please note that WCFE-TV’s most recent license
renewal application (in FCC File No. BRET-20071025ADF) was granted on January 14, 2008.
Therefore, and in accordance with FCC EEO staff guidance, this audit response includes WCFE-
TV’s annual EEO public file report and underlying information from February, 2009 (covering
the twelve month period from February 1, 2008 to January 31, 2009). This response does not
include WCFE’s February, 2008 EEO public file report or its underlying information.

Should any questions arise concemning this response, kindly contact this office.

Very truly yours,
Barry S. Persh
Enclosure
Dow Lohnes PLLC WASHINGTON, DC | ATLanTa, GA 1200 New Hampshlre Avenue, NW, Sulte 800
Attomeys at Law Washington, DC 20036-6802

www.dowlohnes.com T 202.776.2000 F 202.776.2222
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One Sesame Street o
Plattsburgh, NY 12901 y
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Les Amis Canadiens de Mountain Lake PBS

PO Box 876, Lacolle, QC J0J 110 Mountdain Lake PBS

April 27, 2009

Marlene H. Dortch, Esq.
Secretary
Federal Communications Commission
445 12" Street, S.W.
Washington, D.C. 20554
ATTENTION: EEO Staff
Policy Division, Media Bureau

NOTE: No Filing Fee Required

Re: Response to EEO Audit Letter
Station WCFE-TV, Plattsburgh, NY (F.LN. 47655)
FCC Registration No. 0009557018
Dear Ms. Dortch:

Mountain Lake Public Telecommunications Council (“Mountain Lake™), licensee
of noncommercial educational television station WCFE-TV, Plattsburgh, New York,
hereby responds to the enclosed FCC audit letter request for information concerning the
EEO Program of the station’s employment unit.

Please note: that WCFE-TV’s most recent license renewal application, in FCC
File No. BRET-20071025ADF, was granted on January 14, 2008. Therefore, and in
accordance with FCC EEO staff guidance, this audit response includes WCFE-TV’s EEO
public file report and underlying information from February, 2009, and covering the
twelve month period from February 1, 2008 to January 31, 2009. This response does not
include WCFE’s February, 2008 EEO public file report or its underlying information.

In response to Item 3(a), Mountain Lake encloses its most recent EEQO public file
report (covering the period from February 1, 2008 to January 31, 2009 as Exhibit A.
Mountain Lake’s current EEO public file report is posted on the station’s website at
http://www.mountainlake.org/about/eeo.html

In response to Item 3(b), Mountain Lake encloses dated copies of all
advertisements, bulletins, letters, faxes and e-mails for each full-time position filled
during the applicable period as Exhibit B. Also included are copies of job
announcements sent to any organizations (identified separately from other sources) that
have informed the station that they want to be notified of job openings.

In response to [tem 3(c), Mountain Lake encloses the total number of
interviewees for each vacancy and the referral source for each interviewee for all full-

Phone: 518.563.9770 | Fax: 518.561.1928 [ Email: mlipbs@mountainlake.org | Web: www.mountainlake.org
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time Unit vacancies filled during the period covered by the above-noted EEO public file
reports. See Exhibit B

In response to Item 3(d), Mountain Lake encloses documentation demonstrating
performance of recruitment initiatives during this time period, including participation at
job fairs, and training for staff as Exhibit C. Mountain Lake has 30 full-time employees
and operates where the population is 250,000 or more and is therefore required to
perform four initiatives within a two-year period. As noted above, due to the grant date
of the most recent WCFE-TV license renewal, the materials submitted with this response
cover only one year of WCFE-TV’s EEO activity.

In response to Item 3(e), Mountain Lake reports that there have been no pending
or resolved complaints filed during the current license term alleging discrimination in the
station’s employment practices.

In response to Item 3(f), Mountain Lake reports the following with respect to the
responsibilities of each level of management to ensure enforcement of the unit’s EEO
policies and the manner in which the unit has informed employees and job applicants of
its EEO policies and program.

» The Executive Assistant posts all our job openings in the station’s lunchroom
and on our website.

» The Executive Assistant includes EOE information in all full-time job opening
postings, including those with newspapers, placement agencies, labor
departments, on-line advertisement sites, and Mountain Lake’s website job
listing.

» The Executive Assistant includes EOE information in our on-air job
announcements.

» All employees receive and sign for a copy of our Equal Employment
Opportunity and Affirmative Action Policy (see attached Exhibit D).

» The Director of Finance and Administration manages all interview committees
and coordinates the development of the questions to be asked of each candidate
for a job opening,.
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The Director of Finance and Administration receives all resumes and
applications and coordinates the review of these resumes, the scheduling of
interviews, the recording of applicants and interviews, and the checking of
references.

The Executive Assistant handles the advertisement of each job opening and
posting of employment opportunity information to be sure to include a large and
varied audience under the advice of the Director of Finance and Administration.

All interviewees are asked to indicate how they learned of the employment
opportunity with the station.

The Director of Finance and Administration and the Executive Assistant are
responsible for attending at least one job fair each year.

The Director of Finance and Administration and the Executive Assistant are
responsible for reading and implementing all the recommendations regarding
EEO rules for broadcasters as provided by legal counsel.

In response to Item 3(g), Mountain Lake reports the following with respect to
employment unit’s efforts during its current license term to analyze its EEO recruitment
program to ensure that it is effective and to address any problems found as a result.

»

The Director of Finance and Administration and the Executive Assistant
reviews and implements the FCC’s guidelines and regulations, including:
current EEO rules, public file requirements, outreach recruitment requirements,
FCC form completion, recordkeeping and reporting, and the annual public file
report.

The Executive Assistant followed legal counsel’s recommendations in utilizing
tracking forms to comply with the current regulations.

The Executive Assistant periodically calls employers, labor departments, and
placement services to make sure they receive our advertisements.

The Director of Finance and Administration looks for additional recruitment
services and communicates them to the Executive Assistant for future openings.
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>

The Executive Assistant periodically checks with the Traffic Coordinator to be
sure our on-air employment opportunities spot is running quarterly. This
procedure is set up with the Master Control Board Operators (see attachment,
Exhibit E).

The Director of Finance and Administration uses an interview form to request
the recruitment source utilized by candidates and to ensure that each job
candidate is asked the same questions.

A system has been designed and implemented to track individuals applying for
open positions. Each resume is numbered and recorded, as is the date a
candidate is interviewed.

The Director of Finance and Administration and the Executive Assistant
reviewed the standard operating procedures for all full-time openings and made
adjustments where necessary to improve the process and ensure compliance
with applicable regulations.

All supervisors are trained by the Director of Finance and Administration on
how to follow the EEO guidelines.

In response to Item 3(h), Mountain Lake reports the following with respect to the
employment unit’s efforts to periodically analyze measures taken to examine pay,
benefits, seniority practices, promotions, and selection techniques and tests to ensure that
they provide equal opportunity and do not have a discriminatory effect:

>

The Director of Finance and Administration, at least annually, compares pay
and benefits offered by other PBS television stations and non profit
organizations in our area to those offered by Mountain Lake.

There are no seniotity practices employed by Mountain Lake.

All qualified employees are given the first opportunity to apply for full-time
openings. Any open position and its requirements/qualifications are posted in
the station’s lunchroom. All employees are notified via email of all full-time
openings. All recruitment activity is reported in executive staff minutes and
those minutes are posted to the Mountain Lake PBS intranet, accessible to all
staff.
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> After each full-time opening is filled and the Executive Assistant examines the
material turned in by the hiring supervisor, and issues are reviewed, discussed
and further training is provided if necessary.

> All offer letters are written and signed by the Director of Finance and
Administration after thorough review of the hiring process for the full-time

opening with the hiring supervisor.

» The same reference-checking procedure is used for review of all job candidates,
for similar positions.

Items 3(i). 4(a) and 4(b) are not applicable.

Mountain Lake, through its undersigned authorized officer, hereby declares and
certifies that the foregoing statements set forth in this response are true and correct to the
best of its knowledge and belief.

Respectfully submitted,

MOUNTAIN LAKE PUBLIC
TELECOMMUNICATIONS COUNCIL

Preside?t and CEO

Date: 4

7

27/09




EXHIBIT A

EEO Public File Report for February 1, 2008 — January 31, 2009



Annual EEO Public File Report Form
Mountain Lake Public Telecommunications Council
[Call Sign - WCFE]
Annual EEO Public File Report

The purpose of this EEO Public File Report (“Report”) is to comply with Section
73.2080(c)(6) of the FCC’s 2002 EEO Rule. This Report has been prepared on behalf of
the Station Employment Unit that is comprised of the following station(s): [WCFE and
Communities of License] and is required to be placed in the public inspection files of
these stations, and posted on their websites, if they have websites.

The information contained in this Report covers the time period beginning
February 1, 2008 to and including January 31, 2009 (the “Applicable Period™).

The FCC’s 2002 EEO Rule requires that this Report contain the following
information:

1. A list of all full-time vacancies filled by the Station(s) comprising the Station
Employment Unit during the Applicable Period;

2. For each such vacancy, the recruitment source(s) utilized to fill the vacancy
(including, if applicable, organizations entitled to notification pursuant to Section
73.2080(c)(1)(i1)) of the new EEQ Rule, which should be separately identified),
identified by name, address, contact person and telephone number;

3. The recruitment source that referred the hiree for each full-time vacancy during the
Applicable Period;

4. Data reflecting the total number of persons interviewed for full-time vacancies during
the Applicable Period and the total number of interviewees referred by each
recruitment source utilized in connection with such vacancies; and

5. A list and brief description of the initiatives undertaken pursuant to Section
73.2080(c)(2) of the FCC rules.

Appendices 1, 2 and 3 which follow have been designed, in the aggregate, to
provide the required information. Please note that the numbers listed on Appendix 2
under the column entitled “Full-time Positions for Which This Source Was Utilized”
refer to the number of the full-time job positions listed on Appendix 1.

For purposes of this Report, a vacancy was deemed “filled” not when the offer
was extended but when the hiree accepted the job offer. A person was deemed
“interviewed” whether he or she was interviewed in person, over the telephone or by e-
mail



Annual EEO Public File Report Form

Appendix 1

Covering the Period from February 1, 2008 to January 31, 2009
Station(s) Comprising Station Employment Unit: [Station Call Signs - WCFE]

Section 1; Vacancy Information

Full-time Positions Filled

Recruitment Source of

Total Number of Interviewees

By Job Title Hiree from All Sources for This
Position

1 PBS News & Public Person from the outside — 2
Affairs Host/Producer word of mouth

2 Director of Fundraising & [Was a staff person already 11
Business Development at the station

3 Producer/Director of Had resume in-house l
Photography/Editor already/staff called him

4 Supervising Applied for an earlier 7
Producer/Writer position/resume in-house
Documentary

5 |Videographer/Editor Level 1 [[n-house posting/employee 1

6 Corporate Marketing Rep [Monster.com 3

7 Master Control Board MLPBS website 4

Operator

Total Number of Persons Interviewed During Applicable Period: 29




Appendix 2 (Page 1 of 2)

Annual EEO Public File Report Form
Covering the Period from February 1, 2008 to January 31, 2009
Station(s) Comprising Station Employment Unit: [Station Call Sign - WCFE]
Section 2: Recruitment Source Information

ecruitment Source
Name, Address,
elephone Number,

Contact Person)

Total Number of Interviewees
This Source Has Provided

! During This Period (If Any) ’

Full-time Positions for
Which This Source Was
Utilized & For What Job

Opening

1

Press Republican

4

ETS

NYS Dept. of Labor

1

Westaff

DO | >

MLPBS Website

1 Master Control Board
Operator

Chamber-oppshop.org

Career Fair

Q™

In-house posting

1 Director of Fundraising
& Business Development

1 Videographer/Editor
Level 1

*ProductionHUB

Learned from an underwriter

7~

America’ Job
Bank.com

*Wyeth

*Conn. School of Broadcasting

*Resources Unlimited

olz|z|c

*NYS Broadcasters
Assoc.

o

Staff Referral

Blind Submission

=

Heard from outside
source/personal
reference

1 — PBS News & Public
Affairs Host/Producer

Previously inlemed @ the station

PBS Connect Forum

Current

The Suburban

Graigs list.com

xlg|<|cH|w

*NETA




Y | Memsys Listserv
Z | Monster.com 1 Corporate Marketing
Representative
AA | CPB.org
BB | Chronicle of
Philanthropy
CC | When asked they could
not remember what
website they had found
ad on
DD | No indication in cover
Itr
EE | Applied for earlier 1 Producer/Director of
position Photography/Editor
1 Supervising
Producer/Writer
Documentary
FF | Internet/didn’t specify
web address
GG | WGBH Workshop
HH | Montreal Gazette
II | Unknown
TOTAL: 7

Appendix 2 — Page 2 of 2




MOUNTAIN LAKE PUBLIC TELECOMMUNICATIONS COUNCIIL,
{Mountain Lake PBS) Call Letters (WCFE)
EEO PUBLIC FILE REPORT & POST ON THE WEBSITE

Covering Period - February 1, 2008 — January 31, 2009
Full-Time Positions Filled

Full- Position Title Date Date Recruitment Source(s} Number Numb
Time Open Filled utilized to fill the vacancy | Interviewed Hirec
Position (including organizations
entitled to notification)*
1 PBS News & Public Affairs | 3-4-08 5-12-08 | Person from the outside — | 2 1
Host/Producer word of mouth
1 Director of Fundraising and | 11-8-07 & | 6-9-08 Internal staff member/In- 11 1
Business Development 1-28-08 house posting
1 Producer/Director of 7/8/08 7/14/08 Had resume in-house 1 1
Photography/Editor already/staff called
candidate
1 Supervising 5/29/08 7/30/08 Applied for an earlier 7 1
Producer/Writer position-resume in-house
Documentary
1 Videographer/Editor Level | 9/19/08 10/31/08 | In-house posting ! 1
1
1 Corporate Marketing Rep. 9/18/08 1/5/09 Monster.com 3 1
1 Master Control Board 11/25/08 1/26/09 MLPBS Website 4 1
Operator
TOTAL
7 29 7




No. Recruitment Source Contact Total Entitled to
Interviewed | Notification
1 Press Republican Classified Department 4
170 Margaret Street 518-565-4105
Plattsburgh, NY 12901
2 ETS Several Contacts
142 Boynton Avenue 518-562-4673
Plattsburgh, NY 12901
3 NYS Dept. of Labor (One Sue Myers 1
Worksource)
194 US Oval 518-561-0430
Plattsburgh, NY 12901
4 Westaff Gary Wagoner
307 W Bay Plaza 518-566-6061
Plattsburgh, NY 12901
5 North Country Chamber of www.oppshop.org
Commerce
P.O.Box 310 (7061 Rt. 9) 518-563-1000
No. Recruitment Source Contact Total Entitled to
Interviewed | Notification
Plattsburgh, NY 12901
6 Mountain Lake PBS (website) www.mountainlake.org 3
One Sesame Street 518-563-9770
Plattsburgh, NY 12901
7 Connecticut Schools of Broadcasting | csbnewjersey@800tvradio.com yes
377 Route 17 South Penthouse 201-288-5800 (www.800tvradio.com)
Hasbrouck Heights, NJ 07604 or Tom DeFranco
8 In-House Posting/Staff Referral 3
9 Learned about position from

underwriter




No. Recruitment Source Contact Total Entitled to
Interviewed | Notification
10 NYS Broadcasters Association Sandy yes
1805 Western Avenue, Albany, NY 518-456-3838
12203
11 Applied for an earlier position 2
12 Vermont Department of Labor ?;’a lf;:rylg;l:; Page
63 Pearl Street .
Burlington, VT 05401-4331 Burlington, VT 05401
802-652-0339
Vermont Job Link — when ad goes
through VT Dept. of Labor, it will also
go to VT Job Link
13 Job Fair Contacts are all different depending on
who is running the Job Fair
14 ProductionHUB.com Tara 1 yes
801 W. Fairbanks Avenue 407-629-4122
Winter Park, FL. 32789
15 Americass Online Job Bank.com
16 Wyeth Pharmaceuticals Barbara E. Hebert yes
64 Maple Street 518-297-5707
Rouses Point, NY 12979
17 Sent in blind submission
18 Heard from an outside 2
source/personal reference
19 Previously interned (@) the station
20 PBS Counnect Forum On-line form
21 Current Fax: 301-270-7241
6930 Carroll Avenue, Suite 350 Loreal@current.org or
Tacoma Park, MD 20912 Behrens@current.org (Steve Behrens)
classifieds@current.org
21 The Suburban - Montreal Contact is whoever picks up the phone
22 Craig’s list.com On-line
23 Memsys.listserve Kay Mosko or Nick Herlick
24 Monster.com 4
25 CPB.org Website cpb.org (CPB Jobline) 1
26 Chronicle of Philanthropy Philanthropy.com/jobs

Tim Sieja — jobs(@chronicle.com




27 When asked at interview they could | N/A 1
not remember what website he had
found it on
28 No indication on cover letter N/A 1
29 Internet/Didn*t specify website 1
address
30 WGBH Workshop 2
31 Montreal Gazzette On-line Classified Ad 1
32 Unknown 1
TOTAL: 20

Filename: EEQ/Positions Filled




ATTACHMENT C
Appendix 3
Annual EEO Public File Report Form

Covering the Period from February 1, 2008 to January 31, 2009

Station(s) Comprising Station Employment Unit: WCFE

Section 3: Supplemental (Non-Vacancy Specific) Recruitment Activities
Undertaken by WCFE]

Station(s) Claiming Credit: Mountain Lake Public Telecommunications Council

1. Type of Activity Under New EEO Rule: [Job Fair, Scholarship Program, Etc.] Career
Fair
Date of Station Participation: 5/7/08
Participating Employees: Lisa Hoff, Executive Assistant, Sharlene Petro-Durgan,
Business Manager
Host/Sponsor of Activity: The Plattsburgh-North Country Chamber of Commerce
JOB FAIR

Brief Description of Activity and Station Participation: 5 resumes were received and
distributed to the proper department. We had an open position for a Director of
Fundraising and Business Development. We had all internship job descriptions
available with business cards for those particular departments. We also handed out
volunteer opportunities and applications for employment with the station.

These career/job fairs are intended to look for employees for the organization and to
meet with many applicants. We want to let the possible future employees to know
about the career opportunities the station has to offer. We will be distributing copies
of job descriptions, job applications, interview questions (for those we interview),
volunteer brochures (for anyone interested in volunteering opportunities at the
station), distributed copies of our current Highpoints Program Guidese@, station
banners with our logo and name to be displayed. We will also be gathering resumes
and displaying our product.

2. Activity: “Broadcasting Career Fair”
Date(s): March 24-30, 2008 — Certificate of Compliance dated April 2, 2008
Participating Employees: Sharlene Petro-Durgan, Business Manager & Lisa Hoff,
Executive Assistant
Host/Sponsor of Activity: The New York State Broadcasters Association, Inc.

Brief Description of Activity and Station Participation: Mountain Lake PBS
promoted the event by broadcasting announcements over the two weeks prior to




the event. Station personnel participated on the Publicity and Implementation
Committees. And, on the day of the event, station personnel interviewed
attendees.

3. Activity: Career Night 2008

Date(s): April 3, 2008

Participating Employees: Sharlene Petro-Durgan, Business Manager Lisa Hoff,
Executive Assistant

Host/Sponsor of Activity: The Career Development Center/SUNY Plattsburgh

Brief Description of Activity and Station Participation: The position types were Full-
Time Internship and the majors/titles were Communications, Marketing, and
Education. These career/job fairs are intended to look for employees for the
organization and to meet with many applicants. We want to let the possible future
employees to know about the career opportunities the station has to offer. We will be
distributing copies of job descriptions, job applications, interview questions (for those
we interview), volunteer brochures (for anyone interested in volunteering
opportunities at the station), distributed copies of our current Highpoints Program
Guidese, station banners with our logo and name to be displayed. We will also be
gathering resumes and displaying our product.

4) Activity: Job Fair

Date: September 10, 2008

Participating FEmployees: Sharlene Petro-Durgan, Director of Finance &
Administration and Lisa Hoff, Executive Assistant.

Host/Sponsor of Activity: North Country Chamber of Commerce — held at the
Comfort Inn

Brief Description of Activity and Station Participation: Sharlene and I had all unpaid
department internship job descriptions available. We also had one job opening for an

“Associate Producer/Researcher” and had the job description available for those who
wanted a copy. The station handed out volunteer opportunities, applications for
employment and Highpoints Bulletins. We collected ten resumes.

5) Activity: Internship & Career Fair

Date: November 5, 2008 — 1-4 p.m.

Participating Employees: Sharlene Petro-Durgan, Director of Finance &
Administration and Lisa Hoff, Executive Assistant

Host/Sponsor of Activity: SUNY Plattsburgh School of Business & Economics

Brief Description of Activity and Station Participation: Sharlene and I had all unpaid
department internship job descriptions available. We also had one job opening for a
Corporate Marketing Representative position (Sales) and had the job description
available for those who wanted a copy. The station handed out volunteer
opportunities, applications for employment and Highpoints Bulletins. We collected
nine resumes.



6) Activity: Career Night XXXIII

Date: Thursday, April 2, 2009 — 4:30-9:00 p.-m.

Participating Employees: Sharlene Petro-Durgan, Director of Finance &
Administration and Lisa Hoff, Executive Assistant

Host/Sponsor of Activity: SUNY Plattsburgh School @ the Angell College Center

Brief Description of Activity and Station Participation: Sharlene and I had all unpaid
department internship job descriptions available. We also had one job opening for a
Corporate Marketing Representative position (Sales) and had the job description
available for those who wanted a copy. The station handed out volunteer
opportunities, applications for employment, Highpoints Bulletins and Art Auction
Information and volunteer opportunities. We collected one resume but handed out
business cards corresponding to the department internship job description they were
interested in. We had one teacher who wanted to volunteer in the Education
department.




TRAINING FOR STATION PERSONNEL, MANAGEMENT TRAINING ON
EMPLOYMENT MATTERS AND AN INTERNSHIP PROGRAM
(February 1, 2008-January 31, 2009)

Strategic Plan Action Plan for 2008-2009

Goal #2 :
Create a positive workplace environment.

Objective Actlon Step (Who's By when Measures of success Status / Comm
responsible? )

Provide professicnal | Create a method for 1/31/08 Tralning list created. | Will use performa

development researching internal evaluations to bui

opportunitles. department or individual training list. Will ¢

professional development
needs. (Business Manager)

to exec. staff once
completed for any
additions or chan
Moved to FY 09

Director of Finance and Administration attended the following workshops:

4/29/08 EAS “Managing Generational Trends: Finding and Keeping Good People in

Y our Workplace”

5/30-6/1/08 PBMA Conference workshop “HR as a Strategic Partner”.
7/17/08 PBMA Telephone Toolkit “Fair Labor Standards Act .
9/17/08 Human Resource Leadership

3/10/09 “Managing and Mitigating Internal Pay Issues”

Director of Communications attended the following workshops:

7/17/08 PBMA Fair Labor Standards Act training
9/07 — 6/08 North Country Leadership Program

Director of Education and Qutreach attended the following workshops:
3/6/08 Celebration of Teaching and Leamning in NY
Education Qutreach Initiatives

1. Literacy Outreach - The education department has a large literacy outreach
component. It provides

literacy strategies to area childcare providers, educators and parents. It also provides

free books to practice these strategies.



2, Outreach activity 2 is providing the EdVideo service to area schools and adult
literacy programs.

Through this activity we provide a multi-media download service to area schools as
well as training on how to use this service.

Executive Assistant and Account Clerk attended the following webinar:

4/09 PBMA Toolkits Audio Seminar on EEO Compliance — Follow the FCC Basics
To Avoid Unnecessary Fines. Informative toolkit that reviewed the basic FCC
requirements that regularly impact all broadcasters. Presenters: Katrina Gleber and
John Bagwell from Lerman Senter, PLLC in Washington, DC

Employee Assistance Services (EAS) — All employees are eligible to use the services
that EAS has to offer. A quarterly newsletter goes out to each employee. If there is
any type of supervisory training that is offered by EAS, it is encouraged that
managers attend. If there are other training opportunities at EAS, staff is encouraged
to attend.

INTERNSHIPS:

Strategic Plan Action Plan for 2008-2009

Goal #4 :

Build our identity as the region’s storyteller.

Objective Action Step By When  Measure of Success
Status/Comments
Develop new talent and Promote internships at | 5/1/08 Plan and hold Open Open House held March

ideas by becoming a lab
for young professionals

local colleges and
community events.
{Director of Finance
and Administration)

House

24, 2008. Tabling done
at PSUC 3/24 and 3/25.
Completed. Ongoing.
Moved to FY09.

Create relationships 5/1/08 Each exec staff creates a | IN PROGRESS:

with specific people at lIst with name of each Relationship with
each local college to contact, place, and last SUNY’s

encourage Internships meeting. Communications

and other partnerships. Department Assistant

{exec staff)

Professor, Jonathan
Slater; Relationship
with SUNY's Business
Department Internship
Coordinator.

Dir. of Production and
Programming attended
Burlington College
Career Day, met with
Barry Snyder, Dept.
chair and Allan
Nicholls, faculty there.




Formalize Internal 6/30/08 | New Interns/Lab folks Several 08 Practicum
Internship program say that they came to students cited word of
and/or Lab experience MLPBS because of a mouth references.

50 that “graduates” tell testimonial from Ongoing. Moved to
others about the value someone. FYO09.

of working with MLPBS.

(Director of Finance and

Adminlistration)

Improve internships by 5/1/08 Quality and quantity of Moved to FYQQ.

creating an exit Interns increases.
questlonnalre seeking
satlsfaction levels and
recommendations on
how to Improve the
experience. (Director of
Finance and

Administratlon)

SUNY Plattsburgh Intemship Program — The Director of Fundraising and
Business Development, Coordinator of Special Events and Volunteers, Director of
Production and Programming took advantage of this intenship program (see
attachments).

Champlain Central High School — The Director of Production and Programming

took advantage of this internship program (see attachments).

VESID - The Director of Production and Programming took advantage of this
paid internship program (see attachment).

Clinton Community College Internship Program ~ The Director of
Communications took advantage of this internship program (see attachment).

Six_Weeks of Employment Eamings for Teens {SWEET) — The Development
and Production department utilized 4 SWEET students for the summer, which started

Monday, July 7™. These teen workers are all female and aged 14-15 years old. They
come to us with an interest in building their administrative skills and real life work
experience.  Although they are technically volunteering with the station, they are
compensated for their time through the SWEET Worker Program. Mountain Lake PBS
aims to give the workers a variety of administrative experiences while instilling
professional work ethics and values. This symbiotic relationship benefits the station by
allowing the workers to complete important tasks, such as the organization of office
supplies, data entry, filing, answering phone, etc. (see attachment)

Practicum Program — The practicum program is different than the internship
program whereas the students need approval from the college and be recommended. (see
attachment)




EXHIBIT B

Interviewee, Recruitment Source, and Hire Information for Full-time Vacancies
(for the Period Covered by the February, 2009 EEO Public File Report)

and

Supporting Documentation
(dated copies of advertisements, bulletins, letters, faxes, and emails)



For Internal Station Use :
This Form Should Be Used to Create a Job Vacancy Folder
For Each Vacancy At the Station(s)
Use This Information In Completing Appendices 1 and 2 of the EEOQ Public File Report

NEW JOB VACANCY
Part A

l. Generpl Information
1. Job Title: PBS News & Publie Affairs Host/Producer

2. Station: Mountain Lake Publie Telecommunications Council

3 Date Pasition Opened: 3/4/08

4. ate Position Filled: 5/12/08

5. Deocumentation of Dissemination of Notice: Has Parl B of this form detailing recruitment
efforts undertaken been completed and dated copies of all adverlisements, bulletins, letters,
laxes, e-mails, or other communications announcing this vacancy attached heretg?

Yes[ ] No[]

II. Interviewees

1. List of peoplc interviewed for this position:

Name Date Recruitment Source

I 5/6/08 Person from the outside - word of mouth

e=namiesn) 5/8/08 MLPBS Website

2. Total number of people interviewed for this position: 2

111. Hiree

Person ultimalely hired for this position:

Name: S

Recruitment Source: Person from the outside - word of mouth

APPTONSY era Manag7/ ﬁ éﬁ ﬂ/jﬂ/ﬂ{ Date:_¢ /47/J L4




JOBPOSTING |

Mountain Lake PBS

PBS News & Public Affalrs Host/ Producer
Location: Platisburgt], Hew York

Poslilon type: Full ime

Salsry: Compelitive

Description !

Pealtion Dncﬂpuon:[ PBS News B Public Aflairs Host / Producer

Company: Mountain Laks FBS

Location: PlansburgerNew York

The Posltion:

Arg you Interested in Jekling ha news stonas of our reglon? Mauntain Lake PBS seeks he lalent of a news storyteller
and on-air hostproduter to supervies, execute and coordinale the production of Ha public affeirs pregramming;
including Mountain La‘ke Jeumal, long form documentaries, intarview pregrams, debaies, promos, and special
projects :

Mountain Lake PBS 1§ a nol-for-profit PBS elation received by over 3.9 million people throughout New York, Vermont
and Canada.

i
The Responsibilltios:
Inciude producing — frbm concept through ediing — the elemenls nacessary to successfully complele projects on time
and within budgets. This position will also acl as host/producer for various shows, series and/or individual programs

For more informalion, visil the About/Job Lislings page et www mouniainieke org

Posted Date: 3/4/08



Mountain Lake - About - Job Listings

NEWS & VIEWS
EDUCATION
ARTS AUCTION
SHOP
SUPFORT US
ABOUT
Smbon inkmaton
Channel Informatcat
Producton Servicas
Teleconlerence Sepaiss
Indapandenl Protucers
Preng Room
Communidy Calenda
Job Latnps
Intenist.ips
Aty
orpotale Spensors
Bonrd of Thesteen
Execubve Sl
DreLiong
EED Infcrmaton
CONTACT US

About  Hite Map ConTat g Prvary Poly

ht‘ln:llwww.mnunlainlake.orelabéulliobs.html

%
|
i
|
|
|

Page 1 of |

disciplines Inchuding product

progremming, developmant, caommunczlons. engineering, information
techmelogy and many olher araas

i you are Interestad in spplying for & positon, but unable to submil mn applicalion onlne, you can sand
Your salery requiremends, cover letter and resume to

Mouriain Lake PBS
ATTN: Human Resouross
One Sesame Streel
Piattaburgh, NY 12901

Fax' 518-561-1828

Amd Hf you're intsresfed In an educational opporiunity, Mountain Lake PBS offera Intamszhips

CURRENT LISTINGS

DIREGTOR QF FUNDRAISING AND. BUSMNESS DEVELOPMEWT

Mouriain Lake PBS, b nol-for-profi public television statron, recesved by overs 3 9 milion peopla fhroughout
New York, Vermond snd Canada, Is seeking 8 Duactor of Fundraising and Buihess Development Tha
primary focus of thes position Is 10 lead i the development and smplemsniabon of fundriung end business
strategies lor tha €.slan

Wa are seskung a person who gnloys laking cenlml by wiikzing thelr managament skfs, & wralegic person
who underiiands the balanea requined 10 manage @ divarse developmeni leam Prior axpensncs
supervising and fundrarsing [ mguind

Thas parson will work closety with the CEQ/Presiden an opportundbes for growth and will serve a3 member
of lhe Executive stafl

Serd salary requirements, cover letler and rasuma o Human R One S
NY 12901 or Fax 518-581-1028 or emal HRE@mMountalnlake.org

Streal, P ph

Accapting spplicebons until filled. ECE

EBS News & Public Affalrs Haal/ Producer

Are you tnderested i teiing the naws slones of our region? Mounisin Lake PSS seeka the laken] of a news
siorytelier and on-air hosUproducer to supervisa. sxacne and coordinets the produchon of s public affals
programmng inchuding Mounlaln Lake Jowmal lang form ries, inlerview progs . tabal
promos and spacual projects

Mounlain Lake PE%S 15 @ not-lor-profit PBS slation recalvad by over 3 8 milion people throughout New
‘York, Vermom anwl Canada

Rasponsiias include producng — from concept through editing - he ¥y o I
complete projects on lime end within budpets  This pastion wil also ad rs hosUproducer for vanous
shows, apfiés ind/or mdividual pregrams

Send salory mquiremants. cover lelier and resume to Human Resources, Ona Sesame Sieetl, Plallsburgh
N¥ 12901 of Fax 515-581-19268 or emall HREMouptainlahe.org.

Arcepling applications untl filled EQE
%) 2008 Mouhtan Lok PES Al Righis Rescrved  SAg Dy Sharls

I/RI0NK



Employer - Job List Page Page 1 of 1

L sack ! Empiloyer Job List Pags

[ Cligk Here To|Enter A New Job ] [ Retumn to Emplayee Choice Menu ]
i
Tide i Start Display End Display Avallable
1. [EDIT} Director of Fundralsing & Business Dev. 11118007 YES [DELETE]
2. [EDIT} PBS News & Public Aftairs Hoal/Producer e YES [DELETE]
. i LR 2006 Dynamic Dgnal Mede .

“~ Job Added **~

htto://www.oonshop.ore/EmoJobList.CI M?AlJ=Yes VS0ONR



Employer - Job Edit Page Pape 1 of 3

Lyt Edit Job Page

Job Title: PBS. News & Public Affalrs Host/Producer
FullPart Time: (3 Ful Tis Spacial Considarstions: > Temporary
Crpan ime C conmunam
E {7} Unkngwn ot this time (@ None
Job Location
city: Piattsburgh Bizte: NY Zip: 12901

Country:  United States
1

Job Display Oﬁlt'ions - Information about whan to make this job available lo searchers

g

Avsllabls Indicator ' Start Display Date End Display Date
# 03/0412008 .
(mm/ddAyyyy) (mmiddlyyyy)
JOB WILLIDISPLAY If the evallabia indicator i checked,

AND the Start date Is blank or equal to or prior to the cument date,
AHD the End date Is blank or equal to or after the curment date

]
v H the avallable Indicator ks niot checked,
JOB WON'T DISPLAY OR the cunrend dade & nal within the START/END date ranga

JOb‘ Mountain Lake PBS
Details: PBT News & Public Affairs Host /

TEdn

Existing Job Ci.'mgorles - Click to remove the chack from categories that no langer apply. .
[wi Creative—P*‘oduction [v] Other-Journalism

New Job Cntod_ories - Select as many new calegories you'd llke that relate to this job ad...

Press the CTRL key whits you ciick ypur mousa to sstect muliple categodes wilhin a topic. 8y selecting categoriss,
peopie will ba able o mota efficlently saarch for your Job adl

Accounting | Administrative

Accountant ! i Administrative Assistant
Accounts Payable/Receivable Data EntryWord Processor
Audit Executive :

http:/fwww.oppshop.org/EmpJobEdit.cfm?]_ID=562 3/5/2008



Employer - Job Edit Page

Advertising/Marketing

Account Management -.
Art Director-Graphics
Communications li

Banking _
Business Development/Sales —
Entry Level

Executive

L

Crealive

Administration
Copywriter -
Desktop Publi?hing CL

Engineering
ASIC Design

Aerospace | )
Applications —

Health Care

Administration/Management
Admitting i
Allied Health !

Human Resources

Administration i
Compensation and Benefits
Consultanl

Insurance :

Actuarial '
Claims
Customer Senfice

Legal )
Altomey |

Executive |
Legal Secretary

Other

ht:p:/!www.oppshop.tSrg/EmpJobEdh.cf’m?]_lD=562

Page 2 of 3

Architecture and Design

Drafting
Other

Bio/Pharm .

Chemistry
Clinical Research
Clinical Trials -

Education

Administration
Assistant-Associale Dean
Assislant-Associate Director

Finance
Accountani/Auditor - -
Actuary
Advisor

Hospitality/Tourism

Catering/Banquet

Chef

Conclerge/Customer Service
Information Sysiems
Architect

Auditor

Clieni-Server
Lew Enforcement/Security
Air Transportation Workers

Other
Police Officers

Manufacturing and Production
Other =

Plant end System operalors
Suparvisor |

Public Safety

3/5/2008



Employer - Job Edit Page Pape 3 of 3

Y
Adjuster = 911 Dispatcher ,
Administretive Emergency Communications Coordinator
Agricuiture/Business ’ Fire
Restaurant Retail
Executive ] Buyer I
Food Science/Product Davelopment Clothing and Accessories
Food Service ] Executive
Sales Social Work
Entry Level i Administrative ;
Executive : . Child and Youth Welfare
Ineide/Inbound ¥ Executive
Telecommunications Transportation
Commissioniné Execulive Py
Installation Import/Export *
Other i Management "
- (Opdemien ) Reset
1
. Capynght® 2000 Dynamic Digdal Media m

httn-//www.onnshon.ore/EmoJobEdit.cin?) TD=562 USHODR



WebBoard - Lisa Hoff Page 1 of |

Walkcoms Lisa Hoff

Sasch ! Adveticed Baarch Optioms 1Hrlp

Home » Fonums » Systemwidd itormation > Job Bosrd Show Now Mazasges
B[ Trad Vizlr Topuc T mowrepic | Tl prer tepis |
Author N azae

€l Subject, PBS NEWS & PUBLIC AFFAIRS HOSTIPRODUCER

Meountain Lake FBS
PBS News & Public Atfaire Host [ Producer

Lacption. Platisbuigh, New York
Tols) Mevsages 2 Poadlon type: Ful ma
Ealary: Competilive

Dascription

Poshion Description PHS News & Pudhe Affars Host ¢ Producer

Company. Mouni2ir 1 ake PBS

Location: Plativbor, v Mew York

Tha Pesition:

Atz you mieresied v telimg e nows siones of o regron?® Mourilan Laka PRS seaks o lakend of a news sitdytile

and un-arr hostziodute! 12 sUpeoase ByeCute and cooldriate the Lroduchas of Ms puldc AMAIs ProgIAmImMg
ncluchng Mounian Lake joumal, long lorm decemen'anes intorimw proyiams Jebaley promos and spectal
peorecis

Wourdain Leze PRE 15 8 nol-for-pwoht PES stahon racaved by over 3 4 milion pecpte thraughol New York Vet mont
and Cartada

Tae Responsibiihes
el predy g - e concedd inough editng - e elemants necessary 1o successivily compele projecls oo Lme
a1 WRNLE BUBgEts  This pesion &b Ao acl as hosprodure Ior vanauwt shows seres angor adhvigual pog ems

For mare ;nformanon, visd (he Aboutilol Lishngs page al wraw mouniamlshe org

Pagred- 08 bse 2009 05 50 AM

& Docen . adn' £ qwetn oy

B s10p Wanchmy Thia Topk Mark thie lopk read

=7+,| MewTope =] PravTopk ¢

Salwct # Confarnce within this Fovum: Betect Corturency w

Fovered by Wepoard 7
2004 Akiva COIPHEION

hups://secure.connectipbs.org/wb/defauli.esp?id=51 3/61200R



WebBoard - Lisa Hoff Page 1 of 1

Welensmay Lisn Hot?

ect Earams i Search ¢ Advancoed Beprch L Opoons 1 | Halp
i

Home » Forums » Systemwide informatien » Job Boand Show New Messapes
HElTres View Toplcs 1 Mow Tope |
Subject New  Replles  Views Started By Lt Rwply
Shan Heloy
t 0 4t 02008 07 11pm 2208 0T t1pm
Phif Meyer
i ° U pamips 1z2spm  OX2VRA 07 200m
Gina Guamaro
U 2 T wrRioe0ssepm AR 1Z57pm
Phil Meyer
1 0 B4 02121108 07 19pm 0221/ OF 25pm
Hachale Byan-
1 o EL] Sargent U2/22/08 12 30m
L2/22/08 12Z9pm
1 o 74 uzmwmumm 0212209 03 O2pm
Leune Allman 5
1 o s O2I25/08 00 10urn  D2FZS08 03-18am
1 0 %0 m%'y':‘n::‘m 02725004 08-3pm
Candids Tzeu
1 [ 54 25000 06 34pm 22508 08 4pm
. Eina Compbai-
P Web Producer Job ofjening 1 ] 72 Wade 022840 01 13am
02/26/08 01 13pm
P, Director, Production 1 o e e 023N 01.57am
r 1 0 D) v 1",::',“ TUTE 12 14pm
Barbare Spanoer
" nior Mal rca Enginser 13 0 44 QYDA 03 Zopm QA0AMDS D3 20pm
. Promotion Dictor * i J T GovDe o8 zsem TOMUS 05 Zipm
r! Public Radio Announesr UL B A
Barmadetts
r chtfonsl TV Utilization 1 1] 3 Goodemats 0X/DECS 12 J5am
CODADS 12 35am
_ AIRS HOST/PRODUCER a ) 1 ovnsoe o e 03/06/00 09 S0am
Prewous [61-77)
E | e Topie
Setect » Confyrenca within this. Forum: Sakci Conferena o
Powernd by WabBpard 7
! ©2004 Akve Corparation

https:/Isecurc.connec‘.pbs.orglwbldefau]l.asp?aclion= 10&shp=51&£id=51&FirstTopic=60&... 3/6/2008



Lisa Hoff

From: Lisa
Sent: Wedn
To: Depa
Subject: Job P

Attachments: ad sim

If you have any ques
Business Manager (

Mountain Lake PRS
PBS News & Publlc A
Lecation: Platisburgh, Ne
Position type: Full time
Salary: Competitive

Page 1 of 1

ay. March 05, 2008 13:48 AM ,

t of Labor in VT; ETS; Sue Meyers; Wendy Preston; Westaff
sting
plified Producer 3-4-08.doc

pns on this position below, please email or call Sharlene Petre-Durgan,
petro-durgan@mipbs.org or 518-563-9770 ext. 102)

\ffalrs Hoal / Producer
w York

Bawsipiln

Position Description: PB!
Company: Mountain Lake
Location: Plattsburgh, Nev
‘The Position:

Are you interested in telliny
anr hostpreducer lo supery
Lake Journal tong form dg

Mountain Lake PBS 1s a
Canada

Tha Responaibliities:
Inciude producing - from g
withun budgels Thes posid

For mare information visi)

5 News & Pubhc Alans Host / Producer
PBS
w York

3 the news stones of aur reg:on? Mountain Lake PBS seeks the laleni of @ news storyleller and on-
e, execule and coordinate Ihe producton of Hs public alfairs programming, including Motintzin
rasmentangs, inlenmew programs. debales, promos. and special projecls

bt-for-profit PBS slaloir receved by over 3 9 mithon people throughout New York, Vermont and

oncept through ediing - the elements necessary Lo successfully complete projects on ime and
jore will also acl as hosivoreducer for vanous shows, senés and/or indnvidual programs

the AboutfJob Lislings page at www.mouniainiake.grg EOE

Liaa M. Hoff g

Executive Assistant

Mountzin Lake PBS
One Sesame Streel
Plattsburgh, NY 12801
Phone: (518} 563-9770
Fax:{518) 561-1928
Confidential Fax:(518) J
Ihoff@mipbs.og

3/5/2008

x103

24-0108




Page 1 of 1

Lisa Hoff

From: Lisa Hoff

Sent: Wednesday, March 95, 2008 4:30 PM v v

To: nglnnuéﬁcul Schools of Broadcasting; 'Kay Mosco'; NYS Broadeasters Assoclation; PlattNet
ki

Subjsct: Job P

One; Preduction HUB.com; Wyeth Pharmatyuticals
psting

Attachments: ad simplified Producer 3-4-08 doc

The following positiq
PBS, Attn: Human R
Fax 518-561-1928

Mountain Lake PBS

n is open. They may submit thelr cover letter and resume to: Mountain Lake
sources, One Sesame Street, Plattsburgh, NY 12901 or email HR@mipbs,org or

PBS News & Publiic Affairs Host / Producer
L.ecatian; Plattsburgh, New York

Poslton type: Full time
Salary: Competitive

Description

Positlon Description: PBE NHews & Pubhbc Alfairs Hosl f Producer
Company: Mountain Lake| PBS

Locatlon: Platisburgh, N
The Position:

Are you inleresied in lell
ar host/producer to supe!
Lake Joumal, loig larm o

Mountain Lake PBS is & n
Canada

The Reaponsibilitias:

York

the news slones af oir region? Moundain Lake PBS seeks tha lalenl of a news sloryleller and on-
nse, exeade ano 2o0ol.ete he produclion of its public affaws programming, ncluding Mauntain
pcumenianes, nlerview programs debales, promos, and special projects

ol-for-profil PBS stelion recenved by over 3.9 milhen people Ihroughout New York, Vermont and

Include producing = rom goncepl lhrough ediling - the elements necessary to successfully complete projects on ime and
withun budgels This posifion will also act as host/producer for vanous shows, seres and/or individua!l programe

For more inforrnabon, visi

the AboutiJob Lisiings page at www mouniamiake org

Lisa M. HoR
Executive Assistant

Mountain Lake PBS
One Sesame Streel
Plattsburgh, NY 12801
Phone: {518) 583-9770
Fax:(518) 561-1928

x103

Confidential Fax:(518) 324-0109

Ihoft@mipbs.omg

Check us oul al www mjpuntainiake.org

3/5/2008



Lisa Hoff

From:
Sent:
To:
Subject:

Hello,

Thank you for postin
can change your post
your ProductionHUB &

Please visit http://
to verify that the i
to this email and PL
DELAYED.

You MUST reply to th
ANY YOURSELF at this

WANT BETTER EXPOSURE
Now, you can have yo
premium placement at
homepage, and on the
Lo 60 days instead o
over 85,000 professi
https://www.producti
right now!!

DID YOU KNOW??

Thanks to feedback £
of cur users did not
we listened! Before
phone number, have a
not giving any conkta
applications via a w

§ your Job!
Lng status to "Filled".

Kristin Ruyter [kruyter@productionhub.comi
Thursday, March 08, 2008 9:26 AM

Lisa Hoff

Your JOB Hes Been Pasted On ProductionHUB

Please let us know when your position ls f£illed, aoc we
If you have filled your position because of
b posting, please let us know!

.producticnhub.com/jebs/description.asp?item=13378

nformation for your Job posting is correct. If it is not correct reply
EASE INCLUDE THE LINX TO YQUR POSTING, OR YCOUR POSTING UPDATE WILI BE

is e-mail if you have any changes for your posting, as YOU CANNOT MAKE
time.

FOR YOUR JCB OPENING?

ur Job poating featured on ProductionHUB! For only $79, you can have
the top of all the search results, placement on the ProductionHUB
Job Classifieds entry page. Your listing will remain featured Eor up
F 30, and it will be featured in our newsletter that is emailed to
pnals. Interested? Head over to

bnhub. com/jobs/purchase_featured.aspx?item=18978 to upgrade your Job,

rom users like you, we have updated the Job Classified Section! A lot
want any contact information available to prospective employees, and
the new changes, our job posters ware reguived to show either their
link to their specified email, or both. Now, you have the option of
ct information, which is ideal for employers whe have their

ebaite and do not wish to be contacted by prospactive employees! Make

sure you check out t

he new changes the next time you post a Job!

LOOKING TO PURCHASE/
OR LOOKING FOR PROFE

Simply place your re
Qualified industry p
and easy service is

No lo/no/deferred pr

ENT EQUIPMENT?
SIONALS FOR HIRE?

uest at www.proiuctionhub.com/marketplace/ and let us do the work.
ofessionals will provide competing bids for your request! This fast
eserved for normal budgers.

jects please. CONTACT US MOW toll free at B877.629.4122 for more

information and let us save you time and money on your next project.

GET YOUR FREE LISTIN

Let ProductionHUB.cos
businesses and profe
http://www.productio
comprehensgive nation

Questicns? Concerns?

G TODAY!

n be your 24/7 arketing solution and sales force so industry

ssicnals can find you. Simply wisik

hhub.com/ecard/prohub matrix.asp and get listed on the industry's most
4] directory for frae.

o this E-mail or contact us toll free at
1

Simply reply



B77.629.4122
Thank you for using

ProductionHUB Classi
ProductioniUB. com
Phone: B77.629,4122
Fax: 407.629.08084
classifieds@producti
wwwW , productionhub. co

‘The Production Sear
for film, videec and

ProductlionHUB, ~rm

fieds

pnhub. com
ul

th Engine' - The industry's most trusted online rescurce a
Higital media preduction.

nd directory



CPB: Jobs in Public Broadcasting

CPB Jobline

Edit Job Listing

Job Fleld
Television A

Job Category
Administrative .
Announcer/Host
Budgei/Finance
Business/Sales
Communicationa/Marketing

Ctri+Oick ta select more than one category,

Position is an internghip

O

Application Deadline

January 1, {2008
OR

"7, Open Untll Filled

Page 1 of 3

Noke: If you check Dpen Unt{l Filled, your Isting wilt sutomatically be removed from the Jobline after & months unless you remaove it

sooner. The lisung will remaip n the detabase and you can edit it via your stcount.

Station !
WCFE  C-aM (OFM ®TV

Additional Station (aptional)
(vam M v

Organlzation

Job Title i
PBS News & Public Aff'firs HosVProducer

|
Status

@ Full e ' Part time hrs pe- week

Salary Range !
$ - % per year

htln:/lwww.cnb.om/ic!‘blinelsubmi'u’i;: -<x oho

VRINNR



CPB: Jobs in Public Broadcasting Page 2 of 3

or

$ per hour

City
Plaltsburgh

State
New York i .

Wab site
www.mountainlake.org

Job Description/Reqiiirements/Application Information

Mountain Lake PBS
PBS News & Public] Affairs Host / Producer
Location: Plattsbprgh, Mew York

Position type: Full time

Salary: Competitiye

Description
Position Description: PBS Mews & Public Affairs Host /
Producer
Company: Mountain] Lake PBS

Location: Plattablirgh, New York
The Position:
Are you Ainterested in telling the news stories of our
region? Mountainf Lake PBS seeks the talent of a news

Applications will be sent to
Please use a rerom after each ne.

Mountain Lake P3S:
Attn: Human Resoupces
Cne Sesame Street
Plattsburgh, NY [2901

E-mall
HR@mlpbs.org ]‘

Phone calls acceptedf
- yes 518 - 583 . 9770 W No

Faxed resumes accepted?
@) ves 518 - 581 - 1828 .+ No

hltp:/Iwww.cpb.orgfjc}b]indsubmi t/index.php 3/512008



CPB: Jobs in Public Broadcasting

CPB Jobline

Job Listings in Your Account

EdIt a lieting: click on

the entry's Jobline code

Page 1 of ]

Delete a listing: selett the checkbox to the right of the listing and click the "Delete checked listing(s)” button.

JOBLINE CODE ENTRY

PES Nej

WCFES149 Host/Pr

TITLE

ws & Public Affairs
nducer

[ Create New Listing

i)

[ Edit Account Info

mpation |

Log Out

htip://www.cpb.orgfj

4bline/submit/

CREATED

March 5,

2008

DEADLINE [___Delete checked listing(s) ]
Open Untl
FHled D

3/5/2008



: For Internal Station Use
T]qlis Form Should Be Used to Create a Job Vacancy Folder
g For Each Vacancy At the Station(s) -
Use This ln{omiatinn In Completing Appendices 1 and 2 of the EEO Publlc File Repo

' NEW JOB VACANCY

1 Job Title: Dircctpr of Fundreising and Business Development

2. Lake Public Telecommunications Council

3. Date Position ed: 11/08/07 & 1/28/08 (position advertised twice)

4. Date Position Filled: 6/9/08

5. Documentation ! £ Dissemination of Notice: Has Part B of this form detailing recruitment cfforts

undertaken beeq completed and dated copies of all advertisements, bulletins, ietters, faxes, e-mails, or
other communi(}ations announcing this vacancy attached hereto?
Yes| ] No[]

I1. loterviewees

1. List of people interviewed for this position:

Name : Date itment Source

T i 13/9/07 No imdication in cover letter

b 12/13/07 When asked he couldn’t remember what website he had

found ad on

AT : 2227/08 Monster.com

ST | 3/13/08 Chronicle of Philanthropy
WP 6/2/08 Internal staff member (In-house posting)

b ] : 4/11/08 CPB.org

p =i =) f 4/11/08 Monster.com

CEE=ET N 3/12/08 Heard from a staff member

Sy 2/29/08 Monster.com

| S ] 3/11/09 NY Dept of Labor

== 2/26/08 Press Republican

2. Total number o:f people interviewed for this position: 11

111. Hlree :

Person ultimately hired for this position:

Name: '
Recruitment Source: Internal Staff member (In-house posting)
Approval:

General Manager:/v@ﬁ ,‘ﬁ(‘fﬂ! Datezm



Part B Recruitment Sources Utilized

1. 'Was a copy of the job notice for this vacancy posted in a place where employees would
engily see il at the station(s) and at othtr stations in the group?

Yes[v] Nof[ ]
Dates posted: 11/8/07 & 1/28/08
Attach a copy of notice posted.

2. Was a copy of the job notice for this vacancy sent to any third party for distribution
to its list of referral organizations (i.e. stale broadcasters association)?

Yes|[] No[+ ]

Name of Third Party:
Date sent:
Attach proof of sending to third party.

Attach copy of third party's proof of distribution.

3 ‘Was a copy of the job notice for this vacancy sent to all of the organizations on the
station's list of organizations entitled 1o receive copies of such notices (Form B-2)?

Yes[v ] Nol[ |

Date sent: 1/25/08 & 11/14 &16/07
Attach a copy of the current list of such organizations.
Attach proof of sending to such organizations.

4. Was a copy of the job notice posted on the station(s) websile or on any other websites?

Yes[ V) No[ ]
Dates posted: posied during duration of ad & printed on 11/9/07 & 2/19/08 for verification
Attach copies of notices posted @ _hitp://www.mountainlake org and identify websites by URL’s

5. Was a copy of the job notice for this vacancy sent to any edditional organizations or
advertised in any additiona! media outlets?

-

Yes [ ] - No[]

Complete the following information for each additional source utilized for advertising the vacancy.
Attach copies of newspaper advertisernents and scripts of radio/television advertisements. Attach proof of
publication.



a)

b)

€)

d)

e)

Name of Source: *

‘Press ;

Contact Person: _Igﬂﬂmm

Address: 170 Margaret Street
Plattsburph, NY 12901

Telephone: (518) 565-4105 Fax: (518) 561-1172

E-mail: customerservice@pressrepublican.com

How was notification given to this source? Ad emailed over on 1/29/08

aper (posted on Monster.com)

Name of Source: ETS

Contact Person: Several di 1 dle th ini come throu
Address: 142 Boynion Avenug

Plattsburgh, NY 129071 -
Telephone: (518} 5624673 Fax: (518) 563-3327
E-mail: etsjobs.com
How was notification given to this source? Faxed on 11/16/07

Name of Source: NY$ Department of Labor (One Worksource)
Contact Person: Sue Myers
Address: 194 US Oval
Plattsburgh, NY 12001
Telephone: (518) 561-0430 Fax: (518} 561-9566
E-mail: www.oneworksource.com
How was notification given to this source? Faxed on 11/16/07 & 1/29/08

Name of Source: Westaff
Contact Person: Gary Wagoner
Address: 307 W Bay Plaza
Platisburgh, NY 12901
Telephone: (518) 566-6061 Fax: (518) 566-0050
E-mail: www westafl.com
How was notification given to this source? Faxed on 11/16/07

Name of Source: North Country Chamber of Commerce

Contact Person: www.oppshop.org
Address: P.OQ. Box 310 (7061 Rt. 9)

Platisburgh, NY 12501

Telephone: {5]18) 563-1000 Fax: (51 )§§3 1028 Filled out online
E-mail: chamber@weslelcom.com

How was notification given to this source? [nternet site - www.oppshop.org Online 11/16/07

Name of Source: Connecticut Schools of Broadcasting

Contact Person: Tom DeFranco, Regional Director
Address: 377 Route 1 i 04

Telephone: 201-288-5800 or 1-800-887-2346 Fax: 201-288-7966
E-mail: www.800tvradio.com




How was notification given to this source? An email was sent 11/16/07

g) Name of Source: Department of Employment & Training
Contact Person: Vermont Job Link or Bob Whiteman
Address: www.vermontjoblink.com

Telephone: 802-652-0338  Fax: 802-863-7655

E-mail: N/A

How was notification given to this source? Faxed on 1/25/08

h) Name of Source: Production HUB,com, Inc.

Contacl Person: Lauren Memberg ’

Address: 801 W. Fairbdnks Avenue, Winter Park, FL 32789
Telephone:1-877-629-4122/407-629-4122  Fax: 407-629-B884

E-mail: lmemberg@productionhub.com Website: www.productionhub,com
How was notification given to this source? Emailed 11/16/07

i) Name of Source: Resources Unlimited

Contact Person: Victoria Santaniello

Address: 62 Brinkerhoff Street, Platisburgh, NY 12901
Telephone:518-562-9675 Fidx; 518-561-9783
E-mail: victoria(@bhsn.org Website:

How was notification given to this source? Email are coming back with an error message

j)Name of Source: New York State Broadcasters Association Career Fair
Contact Person: Sandy

Address: 1805 Western Avenue, Albany, NY 12203

Telephone: 518-456-8888  Fax: 518-456-8943

E-mail: sandy(@dnyshroadcastersassn.org Website: www.nysbroadcasiersassn.org
How was notification given to this source? Posted online 2/14/08 & 11/14/07

k)Name of Source: Wyeth

Contact Person: Barbara Heben

Address: Champlain/Rouses Point, NY

Telephone:  Fax:

E-mail: Website:

How was notification given Lo this source? Email sent 11/16/07

1) Name of Source: PBS Connect Forums

Conlact Person: Completed on line _

How was notification given to this source? A job order filled out online in PBS Connect Forums on 1/28/08
& 11/8/07

m) Name of Source: PlatiNet Solutions

Contact person: email PlatiNet Solutions

Address: On SUNY Plattsburgh Campus & they also post on their electronic bulletin board
How was notification given Lo this sourcc? Emailed on 11/16/07

n) Name of Source: CPB Jobline
Contact person: email www.cpb.org/jobline/submitfindex.



How was notification given to this source? Filed online and printed out 2/12/08

o) Name of Source: The Chronicle’s Philanthropy Careers
Contact person: Tim Sieja

Address: jobs(@philanthropy.com

How was notification given 10 this source?1/29/08

p) Name of Source: MaxSys

Contact person: Lori Arsenault

Address: arsenault@maxsys-hr.com

How was notification given 1o this source? 2/20/08

q) Name of Source: Burlington Free Press (VT)
Contact person: Marianne Green

Address: mgreen@burlingt gannet!.com

How was notification given to this source? 2/1/08

r) Name of Source: TV Jobs

Contact person: Broadcast Employment Servibes
Address: www.tvjobs.com .
How was notification given to this source? 11/9/07

s) Name of Source: Current

Contact person: Steve Behrens

Address: behrens@current.org -

How was notification given to this source? 11/19/07



JOB POSTING

DIRECTOR OF FUNDRAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, a not-for-profit public television station, received in over 2 million
homes throughout New York, Vermont and Canada, is accepting applications for the
position of Director of Fundraising and Business Development,

The primary focus of this position is to lead in the development and implementation of
fundmising and business strategies for Mountain Lake PBS. This person should enjoy
the development process and the efforts that improve financial growth.

Needed is a seasoned person who enjoys taking control by utilizing their management
skills; a strategic person who understands the balance required to manage & diverse
development team. Prior experience supervising and fundraising is required.

This person will work closely with the CEQ/President on opportunities for growth, and
will serve as member of the Execulive staff.

Send salary requirements, cover letter and resume to Human Resources, One Sesame
Street, Plattsburgh, NY 12901 or Fax 518-561-1928 or email HR@mountainlake.org

Accepting applications until December 15, 2007

Posilion available immediately. EOE

Dated: 11/8/07
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Job Liatings

Mouriain Laka PBS i an equal opportunty
disctplines inchuding production, programming, devalopment, commimications, angtnagnng, Information
technology and many other areas

, and offers amployment opporiurnlies i a vansly of

Py

H you am led m »pphang for 2 postlion, but unable to subimil an epphcalion onkna you can send
your salery requirements, coves lefier and resuime 1o

Mouniain Lake PBS
ATTN: Human Reaocurces
One Sesama Sireel
Plalisburgh, NY 12801

Fax 51B-561-1828

Amd i you're Interesied i an educational epponunity, Mouniain Lake PBS affers Intomshipa

CURRENT LISTINGS

PIREGTOR OF FUNDRAISING AND PUSINESS DEVELOPMENT

Mouriam Laka PBS, a nol-for-profil public television siation, received by ovar 3 8 mifiion people throughoul
News York. Vermaon! end Canada. 18 seeking 8 Direclor of Fundmasmg and Busmess Development The
promary focus of thes posbon = to lead n the d i and wripk aton of fundrasing and business
siralegees for the slation

e are seoking @ person who anjoya taking contral by ulhizing thelr manag
who undarstands the batence required to ge B diverse P
supervising ard fundraising & required

t akils. a strelegic parson
t leam Prior expenanca

Trus person will work closaty wiih the CEC/President on opporlunifias for growih and witl serve as membar
of tha Executve slatl

Send salary requirements, cover ketier and resume 1o Human Resources, One Sesama Street. Plattsburgh
NY 12901 or Fex 518-381- 1928 or emal HR@mountainiake.org

Accaphing epplications unbl fled EQE
GIRECTOR OF COMMUNICATIONS

Mouriain Lake PBS is laoking for 8 public relationa profesuanal to help toordinale Ihe company’s rmemat
and ext 1] iy mduding webahe The slahon's apokesperson musi have excallend project
management skllls slrong ogantzabonal and presentabon shils and atulity 1o davelop rel.allmmqn with
tha prass, community aders end PRS pears  Plan and wnpk 1 puibbe: g
including slation image development  Team playes with outstanding wirtien and verbal communicaon
skils Wah developmant akills requred College degree pt!ferabl'y m pubkc relalions, markeding or

communicatan or equivatent proh P L] wilh bermfits

Sand leller and resume by March 3rd or untl lted lo Humen Resources, Mourdain Lake PBS One
Sesama Sireel, Platisburgh, NY 128010r emall hn@mipbs.org EOE
£ 2008 Mountain [akes PPa & Rty Mesevng Sie by r e

2/19/200R
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VLA

JOB LISTINGS

DIRECTOR OF FUNDRAISIN D BUSINESS DI DPMENT

Mountaln Lake PBS, a not-for-profit public television station, received In over 2
milllon homes throughout New York, Vermont and Canada, is accepting applications
for the position of Director of Fundraising and Business Developiment.

The primary focue of this pesition ls to lead In the development and implementation

Wﬂ'm - % of fundraising end business atrategies for Mountain Lake PBS. This person should

DRECTIONE Y K HECH, g enjoy the development process and the efforts that Improve financial growth,
e 4 Needed is a seazoned porson who enjoys taking control by utilizing thelr

CONTAET BeCrdktion” {  management skille; a strategic person who understands the balance required to

manage a diverse development team, Prior experience supervising and fundraising
q s required.
x Thia purson will work closely with the CEO/Prosident on opportunitios for growth,

|"==:"’-v-m and will serve s member of the Exscutive staff.

Send salary requirements, cover letter and resume to Human Resources, One
Sesame Streset, Plattsburgh, NY 12501 or Fax 518-561-1828 or emall
HR@mountainlake.org

Accepting applications until December 15, 2007

Pusition avallable immediately, EOE
COORDINATOR OF SPECIAL EVENTS AND VQLUNTEERS

Mountain Lake PBS ls looking for an energetic, personable and well organized team
player to join I» Development Depl The Coordinator of Speclal Events and
Volunteers s responsible for planning and executing all apecial avents including
fundraléero. Must be able to work independently. Excellent communication and
writing skills, budget planning experience, and demonstrated proficlency with
Microscft Office required. Schedule to include occasional weeksnds and evenings.
Bachelor's degres or squivalent exparisnce,

Valld driver's license required.
Full ime with benefits.

Send cover lafter and resume {with salary requiremants} to:
Mountain Lake PBS

Attn: Human Resources

One Sesame Sbest

Plattsburgh, NY 12801

Fax: 518-561-1928

or Emall: HR@mountalnlake.org

EOE

INTERNSHIPS
Production Department

There are three diffarent types of intemships in the Production Department. Interesied
candidates should submit & resume and cover letter to Colin Powers al the address below.
The cover letler should describe the skills the applicant can bring to thelr work in the
Production Department and why they are interested In the position.
1, Editorigl research intern - Responsible for editorial research and some
story development for Mountain Lakes' weekly public affaie program and
maonthly business program. Basic print or broadcast joumalism courses
required. Applicant must be curious, have a pleasant telephone manner,
ability to amass data. and knowladge of reglonal news and evants.
Minimum B hours per wesk. Volunteer position.
2. Production Assistant - Duties may indude studio setup and camera
operation, logging video, imnecribing fiald interviews, working for production
during five studic events (debates, specials, fund raising, stc.). Hours are as
needed and se applicants schedule permiis. Flexdble hours bui must work

htrnhanae monntainlals arafinhafinhe am 11 0A0NT
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agreed minlmum per semester.
3. Mass Communications acadesmic infemship - This position Is coordinated
through the PSU Mass Communications Depariment and is full ime for one
samestar. An academic irternship [s dependant on department approvai,
required courses, and GPA, and is normally done In senior year, Inlems
assis! In local productions aa production sssistant, videotapa edilor,
videographer, or researcher. When appropriate and In coliaboration with a
producer interns serve as writer or field Interviewer, For credit, unpaid.
Colin Powers
Director of Production & Programming
518-563-9770 ext. 126
Fax: 518-581-1828

Marieting and Promotion

i you are interested In finding oul more ebout marketing, communicatians, publicity,
promotion, publlc relalions and related careers in the non-profit world of public television,
consider applying to be a volunteer Inlem el Mountein Lake PBS (MLPBS).

Opportunities to become Invoived might include assisting with: wiiting press releases,
taking photos, researching medla oppertunities, arealing and placing advertising, planning
and executing special events; handling details of a wida range of projects and activities
related to tha promotion of MLPBS's television end community programs.
Requirements

Must be motivated and able to lake Iniliaiive, This axperience will anly be

meaningful and valuable to you if you lruly dasire the opportunity and have some

Idaa of whal you want to get out of it,

Excellent wriling skills. How did you do in your English composilion courses?

Computer skills (Microsoft apptications) and abllity to do kmlernel research.

Creativity, This word should not scare you. Here is your chance Lo take an Idea and

see it through.

Organized. Must be able lo follow instructions, pay attention o the details, snd meet

deadlines.

Assisl with mallings. Yes, this mey even mean stuffing envelopes. We all do I,

Enjoy ialking on the phone to people. Pleasant, polile, resourceful.

Ability to independently track down Information in a imely manner. Interest in news

and events, Curicus and driven,

Do you enjoy PBS televislon? Do you walch it?

Rhonda Santos
Director of Communications
Phone: 518-583-8770
Fax: 518-581-1928

Finance and Administration

The intemship involves numerous general and adminisiralive projecis related to finance
and human resources, The projacts Involve entering, analyzing, and manipulating data in
various computer software programs. Work requires knowledge of accounting and sound
business practices. Dalsa Is confidential.

The tasks the Infem would be expected to perform for this position:

1. enatyze, sorl, and enter dala into database

2. update spreadsheets wilh monthly data from invoices

3. work with elafl to gaiher information

4. participata In station events to gain further insight inlo public lelevislon as a business

5, other related duties

htto://www.mountainlake .ore/iobs/iobs.aso 11/0n0n7
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Uredervrriting

The underwriting depariment |s responelble for locating and securing corporate
apansorship for the programming thet ks shown on Mountzin Lake PES. This Is a key
component in belng able lo cantinue to bring quallty programming bo our eommunity. An
Intern In this depariment would ba part of a suppor! syetern thal would enable the
underwriting staff to focus most of thelr time on the areas that help themn achisve the
marketing goals of Mountaln Lake. The intem wouid report to the Development Staff and
their regular duties would include the following:

Programming/Traffic and Operations

Organizing and maintalning promotionel literalure regarding cumen! and
potential programs

Creating 8nd maintalning marketing sales pleces such as program
descriptions and demographic Information.

Makaln underwriting client files.
Generate affidavits of broadcael if required by underwriters,
Generate and dieiribute minutes from the weekly underwriting meeting.

Assemble media kits contalning program and station Infarmation to distribute
l¢ potential underwriters.

Looking for a challenge, interested in learning more aboul digltal telévision, demographics,
logistics, program selection and how #t all comes together at a television station? Consider
applylng as & volunteer intem al Mountain Lake PBS,

An Internship s a sort of trial run at a company and one of lhe beat weys to tesl oul a
polential career field.

Requirements:

Dutles will include creating on-alr broadcast logs for e digital channel, proofing stalion logs
and clher reports, researching program Information, working with Masler Control and
Engineering with on-air discrepancies, inputiing Information into the brosdeast programming
database, Inputting promotional materials inlo the server, researching and responding to
station and individual program Inquiries. Research projects will intreduca you to television
ralings, demographic studies for program placemen!, teleconferences for program selection,
scheduling using product placement for maximum exposure, and assisting in delivering
Mountain Lake PBS programming Indo national distribution. Good verbal and writlen skilis
required. Compuler skills and atieniion to delall Is a must (Mlcrosoft applications).

Mus{ be abla io work as part of al leam and handie rouline deadlines,

VOLUNTEERS

Volunteers are the backbone of any organization. Without the commitmen| of dedicated
individuals, organizations ke Mountain Lake PBS would nod survive. If you have a few
hours of your tima to give, Mountain Leke PBS needs you. Whatever skills you may have,
Mountain Leke PBS has an opportunity for you to get Invelved. Click hare lo see what
opportunities are avallablel

htip://www.mountainlake ore/iobs/iobs.asp 1102007
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The Educational Services depariment is saeking a dynamic retired leacher, librarian, or
reading consutlant to werk in our outreach office. The Education depantment sl Mountain
Lake PBS administrates a grant called, “Ready to Leed in Literacy™. Through thie granl we
provide literacy workshops to area Head Staris, The Childaare Coomdinating Coundll, lhe
YMCA, local sehools, teachers, chikicare centers and providers, This person's tasks would
include the following: choosing, ordering and cataioguing books for the workaheps, acting
as a fialson between this depariment and workshop providers, mailings 1o these
organizations, and assisting with the “Young Writers end Ilustrators Contest”. Phona calls lo
station supporters for special event attendanca.

PUBLIC EILEMEB PAGE FORM FOR "OPTION A” EQE INFORMATION

FADIyLYR | Contag! Us | Yisn PES org

o

HOME

http://www.mountainlake.ore/jobg/iobs.asp 11/9/2007
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Lisa Hoff

From: Lisa Hoff

Sant: Friday, November 18, 2007 12:10 PM

To: Department of Laber in VT; ETS (mfay@etsjobs.com); Press Republican; Sus Myers

(usasmm@labor.slate.ny.us), Wendy Preston; Yestaff (ebamrett@westaif.com); Connecticut Schools
of Broadcasting; NYS Broadcasters Association; PlattNet Solutione; Production HUB.com; Resources
Unlimited; Wyeth Pharmaceuticals

Subject: Job Posting from Mountain Lake PBS
Attachments: 2d dir of fundraising & bus dev 11 077.doc

For those of you who have posted the Coordinator of Speclal Events and Yolunieers pasition, please take
the posting down as we have made an offer snd they have accepted.

Attached and below is a new job posting.

DIRECTOR OF FUNDRAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, a not-for-profit public television station, received in over 2 million homes throughout
New York, Yermont and Canada, is accepting applications for the position of Director of Fundraising and
Business Development.

The primary focus of this position is to Jead in the development and implementation of fundraising and
business strategies for Mountain Lake PBS. This person should enjoy the development process and the efforts
that improve financial growth.

Needed is a scasoned person who enjoys taking control by utilizing their management skills; a strategic person
who understands the balance required to manage a diverse development team. Prior experience supervising
and fundraising is required.

This person will work closely with the CEO/President on opportunities for growth, and will serve as member
of the Executive staff. See more details at www.mountainlake.org

Send salary requirements, cover Jetter and resume to Human Resources, One Sesame Street, Plattsburgh, NY
12901 or Fax 518-561-1928 or email HR@mountainlake.org

Accepting applications until December 15, 2007

Position available immediately. EOE

Lisa M, Hoff
Execulive Assistant

Mountain Laka PBS

One Sesame Streel

Plattsburgh, NY 12801

Phonae: (518} 563-9770 x103
Fax:{518) 561-1928

Confidential Fax:(518) 324-0108
Ihafl@mipbs.org

Check us out at www.mounlalniake org

11/16/2007
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Lisa Hoff

From: Lisa Hoff

Sent: Wednesday, November 14, 2007 4:32 PM

To: Connecticut Schools of Broadcasting; Department of Labor in VT; NYS Broadcasters
Association; PlattNet Solutions; Production HUB.com: Resources Unlimited; Wendy Preston;
Wyeth Pharmaceuticals

Subject: Job Pasting

Attachments: ad dir of fundraising & bus dev 11 077.doc

Please find a new position open at the atation.
DIRECTOR OF FUNDRAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, a not-for-profit public television station, received in over 2 million homes
throughout New York, Vermont and Canada, is accepting applications for the position of Director of
Fundraising and Business Development.

The primary focus of this position is to lead in the development and implementation of fundraising and
business strategies for Mountain Lake PBS. This person should enjoy the development process and the
efforts that improve financial growth.

Needed is a seasoned person who enjoys taking control by utilizing their management skills; a strategic
person who understands the balance required to manage a diverse development team. Prior experience
supervising and fundraising is required.

This person will work closety with the CEQ/President on opportunities for growth, and will serve as
member of the Executive staff. See more details at www.mountainlake.org

Send salary requirements, cover letter and resume to Human Resources, One Sesame Street, Plaitsburgh,
NY 12901 or Fax 518-561-1928 or email HR@mountainlake.org

Accepting applications until December 15, 2007

Position available immediately. EOE

Lisa M, Hoff
Executive Assistant

Maountain Lake PBS

One Sesame Street
Plattsburgh, NY 129801

Phone; (518) 563-9770 x103
Fax:(518) 561-1928

Confidential Fax:(518) 324-0109
Ihoffi@mipbs.org

Check us out at www mouniainlake.org

11/14/2007
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Lisa Hoff

From: \Wendy Preston [wpreston@acapinc.org)
Sent:  Monday, November 19, 2007 12:16 PM
To: Lisa Hoff

Subject: RE: Job Posting

Lisa,
| have just retumed from vacation. That Is why you did not hear from me earlier regarding this new listing. 1 will
get it posted ASAP.

Thanks again for listing your job openings with us hare at OneWorkSourcel

Wendy
Wendy Preston
Business Services Representative
OneWork Source
S

From: Lisa Hoff [mailto:lhoff@mipbs.org]
Sent: Wednesday, November 14, 2007 4:32 PM
To: Connecticut Schools of Broadeasting; Department of Labor in ¥VT; NYS Broadaasters Assodation; PlattNet
Solutions; Production HUB.com; Resources Unlimited; Wendy Preston; Wyeth Pharmaceuticals

Subject: Job Posting

Plcase find a new position open at the station,

DIRECTOR OF FUNDRAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, g not-for-profit public television station, received in over 2 million homes
throughowt New York, Vermont and Canada, is accepting applications for the position of Director of
Fundraising and Business Development.

The primary focus of this position is to lead in the development and implementation of fundraising and

business strategies for Mountain Lake PBS. This person should enjoy the development process and the
efforts that improve financial growth.

Needed is a seasoned person who enjoys taking control by utilizing their management skills; a strategic
person who understands the balance required to manage a diverse development team. Prior experience
supervising and fundraising is required.

This person will work closely with the CEQ/President on opportunities for growth, and will serve as
member of the Executive staff. See more details at www.mountainlake.org

Send salary requirements, cover letter and resume to Human Resources, One Sesame Streel, Plattsburgh,
NY 12901 or Fax 518-561-1928 or email HR@mountainlake.org

Accepting applications until December 15, 2007

1172012007



Position available immediately. EOE

Lisa M, Hoff
Executive Assistant

Mountain Lake PBS

One Sesama Strest
Plattshurgh, NY 12901

Phone: (518) 563-9770 x103
Fax:(516) 561-1928

Confidential Fax:(518) 324-0109
lhofi@mipbs.om

Check us out at www.mpuntainlake.org

11/20/2007

Page 2 of 2
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Lisa Hoff

From: Myers, Susan (LABOR) [Susan Myers@labor.slate.ny.us)
Sent:  Tuesday, January 29, 2008 9:18 AM
To: Lisa Hoff

Subject: Job posting
Lisa,

| received your faxed Information for the Job posting for the Diractor of Fundraising. Position is posted at
OneWorkSource/NYS Dapt of Labor

Sue Myers

Labor Service Rep |

NYS Dept of Labor

194 US Oval

Plattsburgh, NY 12903

Tele# 518-561-0430 ext 3012
Fax # 518-561-9566

1/29/2008



MountainLake

$PBS
To: Sue Myers From Lisa Hoft
Faox:  561-9566 Pagesa: 2 (inciuding cover page}
Phone: Dmte: 125008
Re1 Job Posting GC:

0O urgent O ForReview [ Plaase Comment [ClPlease Reply D Plsuse Rocyclo

Please let me know that you have received this lrensmission. You can either call 563-9770 ext 103 or email
hoff@mipbs.om Thanks

Sue — If you have any questions, please cal Sharene Petro-Durgam al 563-9770 ext 102

MOUNTAIN LAKE PBS LES AMIE CANADIENS DE MOUNTAIN LAKE FBS
WCFE-TY | CHANNEL 57 THE CANADIAN FRIENDS OF MOUNTALN LAKE PBS
ONE SESAME STREET P.0. BQX 876

PLATTSBURGH, NY 12901  LACOLLE (QUEBEC) JOJ 1J0

TEL S48 563 8770 TELEPHONE 800.536.5700

www.mounlainlake.org FAX 518.561.1828



Mountain Lake PBS

Director of Fundralsing and Business Development
Lecailon: Plattaburgh, Hew York

Position type: Full me

Balary: Competitive

The Position:
Are you inferested in heiping burd the economic fulure of a non-profit pubhc talevision slabon? We seek Lhe talent,
expenence, creativily and enthusiasm of the nghi person o guide our development inibalives

Mountain Lake PBS a nol-for-profit public lelewision slaton, received by over 3 9 milkon people hroughoul New
York, Vermaont and Canada, is seeking a Director of Fundrasing and Business Devalopment

The Requiremenis:
Business Developmen! and a proven connechon with succassiul fundratsing are lop considerations  For more
information, wisd the Aboultdab Listings page al www mounlainlake org

Accephng apphcatons uatil filed EQE



Lisa Hoff

From: Sharlene Petro-Durgan on behalf of hr

Sent: Friday, November 16, 2007 5:05 PM

To: Lisa Hoif

Subject: FW: Your JOB Has Been Posted On ProductionHUB
————— Original Message-----

From: Nick Hoefly [mailto:rhoefly@productionhub.com)
Sent: Friday, November 16, 2007 10:34 AM

To: hr

Subject: Your JOB Has Been Posted On ProductionHUB

Hello,

Thank you for posting your Job! Pleasa lekt us know when your position is filled, so we
can change your posting status to "Filled". If you have filled your posiltion because of
your ProductionHUB Job posting, please let us know!

Please visgit httP=//Wﬁﬂlg§gggggiggggp.com/jobs/description.asp?item=18802 to verify that
the information for your J6b posting 1ls correct. 1f it is not correct reply to this email
and PLEASE INCLUDE THE LINK TO YOUR POSTING, OR YOUR POSTING UPDATE WILL BE DELAYED.

You MUST reply to this e-mail if you have any changes for your posting, as YOU CANNOT MAKE
ANY YOURSELF at this time.

WANT BETTER EXPOSURE FOR YOUR JOB CFENING?

Now, you can have your Job posting featured on ProductionHUB! For only $79, you can have
premium placement akt the tecp of all the search results, placement on the ProductionHUB
homepage, and on the Job Classifieds entry page. Your listing will remain featured for up
to 60 days instead of 30, and it will be featured in ocur newsletter that is emailed to
over B5,000 professionals. Interested? Head over to

hteps: //www . productionhub.com/jobs/purchase_featured.aspx?item=18802 to upgrade your Job,
right now!!

DID YOU KNOW??

Thanks to feedback from users like you, we have updated the Job Classifled Section! A lot
of our users did not want any contact information available to prospective employees, and
we listened! Before the new changes, our job posters were regquired to show either their
phona number, have a link to their specified email, or both. Wow, you have the option of
not giving any contact information, which is ideal for emplcyers who have their
applications via a website and do not wish to be contacted by prospective employees! Make
sure you check out the new changea the next time yeu post a Jeob!

LOOKING TCO PURCHASE/RENT EQUIPMENT?
OR LOOKING FOR PROFESSIONALS FOR HIRE?

Simply place your request at wwi . productionhub. com/marketplace/ and let us do the work.
Qualified industry professionals will provide competing bids for your request! This fast
and easy service is reserved for normal budgets.

No lo/nofdefarred projects pleasae. CONTACT US NOW toll free at 877.629.4122 for more
information and let us save you time and money on your next project.

GET YOUR FREE LISTING TODRY!

Let ProductionHUB.com ke your 24/7 marketing scolutlon and sales force so industry
1



businesses and professlonals can find you. Simply wisit
http://www.productiophub.com/ecard/prohub _matrix.asp and get listed on the industry's most
comprehensive national directory for fraa.

Questions? Concerns? Simply reply to this E-mall or contact us tell free at
877.629.4122

Thank you for using ProductionHUB.com

ProductionHUB Classifieds
ProducticonHUB.com

Phone: 877.629.4122

Fax: 407.6259.8884
classifieds@productionhub, com
www, productionhub. com

'The Production Search Engine' - The industry's most trusted online resource and directory
for film, wvideo and digital media production.



Lisa Hoff

From: Lisa Hoff

Sent: Tuesday, January 28, 2008 2:31 PM
To: ‘eollings@pressrepublican.com’
Subject: Post on Monster.com website

Attachments: REVISED_ad dir of fundraising bus dev 11 077-1.doc
Jean,

We would like 1o run this on the web for 7 days for $50.00. Can we be billed?

Lisa M. Hoft
Executive Assistant

Mountaln Lake PBS

One Sesame Streat
Plattsburgh, NY 12901

Phone: (518} 563-9770 x103
Fax:(518) 561-1828

Canfidential Fax:(518) 324-0109
Ihoff@mipbs.org

Check us out at www.mounlainlake.org

1/29/2008

Page 10l |



Director of Fundraising and Business Development Page 1 of 2

Director of Fundraising and Business Development

T Mountain Lake PBS Location: Plattsburgh, NY
12801
Salary/Wage: salary dependant on experience Status: Full Time,
Employes

Job Category: Sales/Business Development Ralavant Work Experience: 2+ to 5 Years

Executiv D
Carver Lavel: |0 elg)(SVP. VP, Deparimant Edueation Level; BEChEIOrS Degree
Now . Use the preferred method to send your
resume, click Apply Now. Leam more
Job Description
Mountain Lake PBS
Director of Fundraising and Businesa Development
Location: Plattsburgh, New York
Position type: Full time
Salary; Compatitive
The Position;

Are you Interested in helping build the economic future of a non-profit public television station? We
seek the talenl, experience, creativity and enthuslasm of the right person to guide our development
initiatives.

Mouniain Lake PBS, a not-for-profit public television station, received by over 3.8 million people
throughout New York, Vermont and Canada, Is seeking a Director of Fundralsing end Business
Devalopment.

The Requirements:

Business Development and a proven connection with successful fundraising are top considerations.
For more informatian, visit About/Job Listings page al www.mountainlake.org

Accepling applications until filled. EOE

Contact Information

company: Mountain Lake PBS
Contact: Human Resources

€emsil: shadenep@mipbs,org & ApplyNow 3
One Sesame St Send this Job to a Friend

Addreas: piattsburgh, NY 12601
Fax: 518-361-1928

http://hiring.pressrepublican. monster.com/jobs/jobspreviewpopup.aspx?post=truc&folderl... 1/30/2008
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Lisa Hoff

From: Page, Brad [Bred.Page@state. vtus)
Sent:  Tuesday, January 29, 2008 9:33 AM
To: Lisa Hoft

Subject: RE: Job Order

Thank you Lisa

The job order is in the Vermont Job Link (VJL) system for 60 days. If you find a candidate before that time lel me
know and I'l take the ad out if you don't finc any one in two months then just call or email and | will extend tha ad,
Have a nice day. Sincersly, Brad Page

@2&@ @ g0, GCDF, LVER

Veterans' Services
63 Pearl Street
Burlington, VT 05401
802-652-0339
Brad.Page@State. VT.US

From: Ltsa Hoff [mailto:lhoff@mlpbs.org]
Sent: Tuesday, January 29, 2008 9:00 AM
To: Page, Brad

Subject: Job Order

Importance: High

Brad,

Altached is an ad for the Director of Fundraising and Business Development position. Simplified ed for prinl.
Revised ad dir for web only. Please submil this order.

Also, could you please send me an emall lhat you received this attachment,
Thanks,

Lisa M. Hoff
Execulive Assislant

Mountaln Lake PBS

Ona Sesame Street
Platisbiurgh, NY 12901

Phone: {518) 563-9770 x103
Fax:{518) 581-1928
Confidential Fax:(518) 324-0109
Ihofi@mipbs.org

Cheack us out at wyw.mountainlake.org

1/25/2008
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Lisa Holf

From: Lisa Hoff

Sent: Menday, January 28, 2008 5:18 PM
To: ‘bpage@labor.state.vius’

Subjaect; Job Order

Importance: High
Attachments: Simplified_Development Ad-1.doc, REVISED_ad dir of fundralsing bus dev 11 077-1.doc

Bradley,

Attached is an ad for the Director of Fundraising and Business Development pasition Simplified ad for prinl.
Ravised ad dir for web only. Please submit this order.

Als0, could you please send me an emall that you received this attachment
Tharks,

Lisa M. Hoff
Executive Assistant

Mouniain Lake PBS

One Sesame Street
Plattsburgh, NY 12801

Phone: (518) 563-9770 x103
Fax:(518) 561-1928

Confidential Fax:{(518) 324-0109
lhofi@mipbs.org

Check us oul al www mountainiake org

1/29/2008



Employer - Job Edit Page Page 1 of 3

ok Edit Job Page

Job Title: 'Director of Fundraising & Business Dev.

Ful/Par Tims: @me Special Coneldarat) OT -
O Part Time {7 consutam
o Urknown of this time @ None
Job Location
cay: Plattsburgh Sue: NY Zp: 12901

country: Unlted States

Job Dispiay Options - Information about when to make this job available to searchers

Avallable indlcator Start Display Dats End Dizplay Dals
11/18/2007
(mm/ddlyyyy) (mm/ddfyyyy)
JOB WALL DISPLAY it e available indicator I checkad.

AND tha Stan dada is blank or equal ko or prior ko the curmenl date,
AND the End date s blank or equal to or after the current date

& e indk I nol checked
JOB WONT DISPLAY OR the current data i not within the START/END dets rarge

-

Job DIRECTOR OF FUNDRAISING AND BUSINESS _{;

Details:  ‘pEvELOBMENT i

Existing Job Categories - Click to remove the check from categories that no longer apply...
[V Other-Administrative [¥] Other-Charity/Fundraising

New Job Categories - Select as many new categories you'd llke that relate lo this job ad..

Proas the CTRL hey whils you chick your mouse to seleci multiple categonies wihin a lopic. By seleciing categorios,
paople will ba abls to moma efficlently search for your job ad

Accounting Administrative

e i
Accountant ' Administrative Assistant 33
Accounts Payable/Receivable _ Data Entry/Word Processor

Audit d Executive s

http:/fwww.oppshop.org/EmplobEditcfm?)_ID=549 11/16/2007



Employer - Job Edit Page

Page 2 of 3
Advertisinngmkelingﬂﬁ Architecture and Design
EYS
Account Management % Drafting
Art Direclor-Graphics | Other
Communications ey
Banking Bio/Pharm
Business Development/Sales 53% Chemistry 7]
Entry Lave! Clinlcal Ressarch %
Executive A Clinical Trials b
Creative Education
£F -
Administration o Administration £
Copywriter . Assistant-Assoclats Dean
Desktop Publishing &3 Asslistant-Associate Director |
Engineering Finance
ASIC Deslgn Lo Accountant/Auditor £
Aeroapace . Actuary .
Applications ot Advisor 4
Health Care Hospitality/Tourism
ngimstraﬁon!Management S cCatafh , ing/Banquet v
mitting e .
Allied Haalth P Concierge/Customer Service
Human Resources Information Systems
Adrinistration *‘:‘ Architect %
Compensation and Benefits — Auditor N
Consultant o Client-Setver i
Insurance Law Enforcement/Security
]
Actuarial o Air Transporiation Workers
Claims Other
Customer Service 5 Police Cfficers

Legal

S
s

Attomney
Exacutive .
Legal Secrelary =1

Ll

Other

Manufacturing and Production
*

Other o
Plant and System operators |
Supervisor :

o
R

Public Safety

http://www.oppshop.org/EmplobEdiLefm?)_ID=549

11/16/2007



Employer - Job Edit Page

Adjustar
Agriculture/Business
Analyst

Restaurant

Executive

Food Science/Product Development

Food Service

Sales

Entry Lavel
Executive
Inside/Inbound

Telecommunications

Commissioning
Installation
Other

e

| TN

http://www.oppshop.org/EmpJobEdit.cfm?)_ID=549

911 Dispatcher

Emergency Communications Coon:llnaior

Fire

Retail
Buyer & i
Clothing and Accessoriea
Executive

Social Work

Administrative -af
Child and Youth Welfare %

Executive =Y
Transportation
Evecutive 5

Import/Export: i
Menagement i

Raset

Copynght® 2000 Dynamic Dipital Medr

Page 3 0of 3

"u

:-:i.:-:.’:

;;:-:5

11/16/2007



Dir. of Fundraising and Business Dev. Details Proview - NYSBroadeastersCareerFair.com  Page 1 of 1

March 24, 2008 - March 30, 1008

v+ Exhibitors » Exfubitors bign In

Home > Dir. of Fundralsing and Business Dev. Detalls Preview
This 1§ how the job wil appear. To maka changes, use your browser's “Back” bulton now. When you are satisfied, chick the “Finish”

bution below

Mountaln Lake PBS - Dir. of Fundraiaing and Business Dav.

Help guide our devalopment Initiatives

DIRECTOR OF FUNDRAISING AND BUSINESS DEVELDPMENT Mounkain Lake PBS, a nok-for-
profit publc television station, received by over 3.9 mitilon people throughout New Yorlk,
vermont and Canada, Is seeking a Divector of Fundralaing and Susinass Develspment The
pramary focus of this posiben Is 1o fead In the development and implementation of fundraising
and business strategies for the station. We are secking b person who enjoys taking control by
utilfzing thew maragement skill; a sbrategic person wha understands the balance required to
manage » diverse development team, Prior experience supervising and fundraising 1s requlired
This person will wark closely with the CEO/President on opportunities for growth, and wil serve
85 member of the Execstive stalf. See more details at wwwi.mourntainiake.org Send salary
requirements, cover letter and resume o Human Resources, One Sesame Street, Plattsburgh,
NY 12901 or Fax 518-5561-1928 or email HR@mountainlake.org Accepting applications untt!
filled. Position avallable immediately. EOE

position: Dir. of Fundralaing and Business Dev,
Location: Plattsburgh, NY
Avmilable: Immediatety FT
Email: HR@mountainlake.orm
Posted: 2/14/08

Returm to Mouniain Lake PBS Jobs | Return to the Booth Map

E¥r buiors L3I
ok aeekers  Locin Poit Resome  Register
Ganeral Buulh Map  Cnnlgyt - Prieary
i BT #Ge reone
Send us yhur Feedoeack

. 200+ Hem: nallt ipwarted com Al nights raeseved T of Use

hitn-/Invehmadrasierscareerfair.com/velfemplover/createad/preview.cfm?SN=116 2/14/2008



WebBeard - Lisa Hoff

Page 1 of 1
‘Welcome Lisa Hof
@ PBS Connect [ Gmarch ! Advancod Search " Oplions I Help
Home » Forums » Sysiemwide Informaetion » Job Bosrd Show New Messages
EMea View Topic ¥ mewToe ] prer Togic |
Author theenage

© Sublect: DIRECTOR OF FUNDRALSING AND BUSINESS DEVELOPMENT

Mountain Lake PBS

Director of Fundraising and Business Daveslopment

Locatlon. Plattsburgh, New York

Toist Messages 1 Posmon type: Full ime

Salary- Compotitive

Tha Posiilon:
Are you interested i helping buikd the economic (ulure of a non profit puliic letevrsion siabon? We seek
the Lolenl eapenence creatiwiy and enthusiasm of the g person 16 glude o development rshabives

Mountain Lake PBS. s nol-for profit public 1elevsion staton, receved by over 3 9 million pepple
throughoul New York, Vermont and Canada s seekng a Direclor of Fundraismg ang Business
Development

The Requirements-
Bustess Davelopment and a proven connechon with succesthi lundraising are lop conswieraions  For
more informalion visal Ihe AbouifJob L isungs page at www mounlainiake org

Accepbng apphcations unti fited EOE

Posted 28 Jon 2068 05 10 PM
]

ol ]} profike | 1_am ..':’uu; *quote | #2irepty

Stop Watching Thm Tops Mark Urle lowie foad

Bedect a Conference within thiy Forum: Selecl Conference " ge |

Powared by VWetBoan 7
L2004 Algva Comorabon

https://secure.connect.pbs.org/wh/default.asp?hid=51 1/28/2008



WebBoard - Lisa Hoff Page 1 of 1

Wetcome Lia Hoff

. Advented Besrch ' Optlons . AHzlp

Show New Mexaages

®; New Topic |

Subject Now RAeplicu Viewa Slarted By Last Reply
Lighting and Staging Maneney, Indlana University Radio/Ty Phil Meyer
Py g 1 a M Guzame 03 sapm V2200 03 S%pm
' New Modla Producer 1 0 55 n1cn'22“g:.01?a;n 01/22/08 04'32pm
Julla Dowr.

P Badio Reporter/Producer d g M ni2aes 10 22em 0120810 22em

P Offica Manager, American Magters at ThirteenWNET 1 o B e o oo ©1/23/08 01 00pen
Torri Swest, KLIAT

F' Content Producer d g 5 012408 10 0zam 012408 10028m
Lamie Caprsirana

F  Globa) Volces Produclion Coordinater U 0 2 dieossaozpm 012408 @2 07pm

P ParsisnaliAssistant, Bus)ness Altairs T T Geaem U12408.00 A4pm
Elna Cempbgll-

= Auction Clerk {Job Ogening {0 Maina Public Brosdcasting) 1 e ™ \Wade 0/23/08 10 S1em
01/25M8 10 S1am

P Yoipvision Blo BuporvisorDirector T D e Y e 0200 11 Teem

DIRECTOR OF FUNDRAISING AND BUMNESS DEVELOPMENT 0 0 2 Giznos o opm 0780805 10pm

Previous [61-70]
'_‘ Ncw'l‘q‘i
Belect s Conference within this Forum: Seiaci Conference ™

Penvernd by YWebDoard 7
T2004 Aktva Cofparation

hitps://secure.connect.pbs.org/wb/default.asp?action=10&shp=51&fid=51 &FistTopic=60... 1/28/2008



CPB: Jabs in Public Broadcasting Page | of 1

CPB Jobline

Job Listings in Your Account
Edit a llsting: click on the entry’s Jobline code

Delets a listing: select the checkbox to the right of the listing and click the "Delete checked listing(s)” button.

JOBLINE CODE  ENTRY TITLE CREATED DEADUINE [ Delete checked listing(s) )

Director of Fundralsing and February 12, Open Unti
Business Development 2008 Fllled D

QTHRI19Z

[ Create New Listing__ ]

{T Edil Account information )

http://www.cpb.org/jobline/submit/index.php 2/12/2008



CPB: Jobs in Public Broadcasting

CPB Jobline

Edit Job Listing

Job Field
Television .

Job Category

Adminlstrative

Announcer/Host
Budget/Finance
Businesa/Sales
Communications/Marketing LY

i+ Click o setect more than one category.

-

[3
[

positlon Is an Internship

a

Application Deadline

January ¢, % @ 2008
OR

Open Until Filled

Page | of 3

Note: 17 you check Open Undl Fllled, your listing will automatically be removed from the Jobline after 8 months unless you remove It

cponer. The lishng will remain In the daétabase and you can edit It via your account.

Station
JAM CUFM LTV

Additional Station {optional)
CAM TFM LTV

organization
Mountain Lake PBS

Job Title
Director of Fundraising and Business Developmen

Stotus
‘@ Full time - _: Part time hrs per week

Salary Range
4 5000000 -4 70000.00 per year

hitp-//www.cpb.org/jobline/submit/’mode=edit&listing_id=5197

2/12/2008



CPB: Jobs in Public Broadcasting

or

% per hour

Clty
Plattsburgh

State
New York :

Waeb site
www mountainlake.org

Job Description/Reguirements/Application Information
DIRECTOR OF FUNDRAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, a not-for-profit public televlision

station, received by over 3.9 million people throughout New

York, Vermont and Canada, 1s seeking a Director of
Fundraising and Business Development.
The primary focus of this pesition is to lsad in the

development and implementation of fundralsing and business

strategles for the station.
We are seeking a person who enjoys taking control by

utillizing their management skills; a strategic person who

underatands the balapce required to manage a diverse
development team. Prior experlence supervising and
fundraising is required.

This person will work closely with the CEO/President on

Applications will be sant to
Please use & retum after each Hne.

Human Rsources 1
Mountain Lake PBS

One Sesame Streset

Plattsburgh, NY 12901

E-mall
sharlenep@mipbs.org

Phone calls accapted?
7% Yes 518 . 563 ‘- 9770 ®! No

Faxed resumes accepted?
i@ Yes 518 . 561 - 1928 ) No

http:/fwww.cpb.org/jobline/submit/?mode=edit&listing_id=5197

i 2

R

ey

»

Page 2 of 3

2/12/2008



Philanthropy Careers: Director of Fund Raising and Business Development (1/29/2008)
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THE (HRONICLE OF PHILANTILROYS

philanthropycareers

Thursday, February 14, 2008

« Rutum 0 prey ous pasas

Pat Py 0 L 4o M # CHAnIahoN T roThg pann

Positien: Direclor of Fund Raising and Business Development

Organizadon: Mounlain Lake PBS
Location;: New York
Date posted: 1/29/2008

DIRECTOR OF
FUND RAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, a not-for-profit public ielevision siation,
received by over 1.9 million people throughout New York,
Vermont and Canade, is sezking a Director of Fund Reising
and Business Development.

The primary focus of this posiltion is to lead in the
development and implementation of fund-raising and business
strategies for the station.

We are secking 2 person who enjoys taking control by
utilizing their management skilis; a srategic person who
understnds the balance required (o manage a diverse
development team. Prior experience supervising and fund
ralsing is required.

This person will work closely with the CEO/President on
opportunities for growth, and will serve as member of the
Executive stafT. See more detnils at

Send salary requirements, cover letter and retume to Human
Resources, One Sesame Strect, Plattsburgh, NY 12901 or Fax
518-561-1928 or e-mail IR@mountaintake.org

Accepling applications until filled.
Position avaeilable immedinlely.

EOE

POSITION CATEGORIES:

Agcounting and {inance, Corpyrate and loundalion relations,
Executive positigns, Fund-raising administration, Other [und
raising

FIELD CATEGORIES:

Public broadeasting

Fros mas 2 E e U ad el *58 T Womm Lo

Copynght © 2008 The Chropele of Philanthrupy

hitin://philanthropy.com/jobs/id.php?id=0000545920-01 &pg=s
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Page 1 of 1

Lisa Hoff

From: Monica Chan {accounting@chronicle.com]

Sent: Friday, February 01, 2008 12:42 PM

To: Lisa Hoff

Subject: The Chronicle - Web Invoice - Order Number0000545920

Attachments: Invoice-10000545920-0129.pdf

Thank you for placing your web ad with The Chronicle. Attached to this
email is the PDF file

of your web ad invoice. PLEASE PRINT THIS INVOICE FOR
REMITTANCE AND FOR YOUR RECORDS.

1n order to open the PDF file, you must have Adobe Acrobat Reader - if you
do not have this

prograim on your computer, you can download it for free at
http://www.adobe.com/.

Also, PLEASE PRINT YOUR WEB AD FROM OUR WEBSITE FOR
YOUR RECORDS - search for the positien

using the name of your school or corporation (available on the
corresponding start date}.

If you have not already prepaid, please note payment terms are due upon
receipt. If you

would like to pay by credit card, please visit our website al
hitps://careers.chronicle.com/ccpayment.php

If you received a full balance invoice but provided a credit card number al
time of ad placement,
please contacl the accounting departmenl at 202-466-1006.

For any other questions, please reference the invoice number on the
atachment when you
reply to accounting@chronicle.com.

Thank you.

Attached PDF references Invoice Number:10000545920-0129
Atiached PDF references Invoice Text:Dir, Fund Raising & Business Developmen

2/14/2008



Lisa Hoff

From: Sleja, Tim [iobs@chronicle.com)
Sent: Tuesday, January 29, 2008 3:40 PM
To: Lisa Hoff
Subject: Chronlcle Ad # 545020
Attachments: OrderConf pdf
OrderCon.pdf (72

XB)

Your confirmation is attached, Lisa. Your ad will go online in a couple hours.
Please let me know if you need anything else.

Tim Sieja
202-466-1790



The Chronicle of Higher Education
The Chronicle of Philanthropy
Recruitment Advertising Order Confirmation

Thank you for placing your ad with The Chronicle.
Billing Information

rdey Nomber Orderer/Client Informption Advertiser/Agency
D000545020-01 Lisa Hof? Mountain Lake PES
Mounialn Leke PBS,0na Sesame Slreel One Sesame Street
Plattsburgh, NY 12001 Platisburgh, NY 12901
USA UsA
E-Mail Address Phone Num ber Advertiser/Agency Acet. Nomber
Thofi@miphs.org {518)583-8770 1087606
Order Information
Ad Type AdShe Color
30-Day Web Run 1.0X 151 words <NONE>

Ad Title Dir, Fund Ralsing & Business Devslopment

Publications and Start Dates

Pub! n Web Start Dale/ Print lssoe Dates H of Insertions Print S¢stion
COP Web:: 01/28/08, 30

Weab-Only Listing - No prot section
Pricing Information

Total NET Ad Prige Payment Method
$22500 CC - Visa:)893

Total NET Ad Priocs above ia pel of commissions and discounts - your Invaloa will be sent to you separately which
contains the itemized list of your charges This Is not an invoice.

An e-mall patification will be sen, b you when your elecimonic tearshesl (e-tearsheet) ls ready to be viewsd online.
If you require a paper tearsheel and you have not elready purchesed it with your order, you may order one at
http:ficareers chronicle camitearshestorderform/ for a nominal fee. The e-tearsheet service is for print ads gply

Pleaze paint your Web 24 from our Web site for your records 1t will be avaliable on 01/26/08,

Oumstons? Contect The Crwonicis at (202) 465-1050 of g-mal obag@chmonicis com 0I29/08 3 19 46PM



Lisa Hoff

From: Chronicle Recruiment Advertising [jobs@philanthropy.com]
Sent: Tuesday, January 29, 2008 3:35 PM

To: Lisa Hoff

Subject: Re: {Chronicie #3354485} Did my web ad go up?

It came through just fine, Lisa. I'1] send confirmatioen in a few minutes,

Tim Sieja

Senior Client Relations Associate
The Chronicle of Higher Education
chroniclecareers.com

The Chronicle of Philanthropy
philanthropycareers.com
202-466-1790

-----0Original Message-----

T just submitted an online web-only ad for the Director of Fundraising and Business
Development and I wondered if it went through OK.

Please advise. Thanks

Lisa M. Hoff
Executive Assistant

Mountain Lake PBS

One Sesame Street

Platrsburgh, HY 12901

Phone: (518} 563-9770 x103

Fax: (518) 561-1928

Confidential Fax:{518) 324-0109
lhoff@mlpbs.org

Check us out at www.mountainlake.org <http://www.mountainlake.org/>



Lisa Hoff

From: jobs@philanthropy.com

Sent: Tuesday, January 29, 2008 3:08 PM

To: Lisa Hoff

Subject: {Chronicle #3354495} Philanthropy.com Response

Thank you for contacting The Chronicle's recruitment advertising department. We sent this
automataed response to let you know that we have received your request. Once your inquiry
is processed, usually within 24 hours, you will receive a detalled response.

Sincerely,

Tha Chronicle
[202) 466-1050



Untitled Document

The more you recruit,
the more you'll save.
Click here W learn more
atout our print
recrultment-sdvertising
contracts,

Advertising
services:

Place an ad
Edd my account
My orders

Pay @n invoica

Help and
Informaticn:

Recruiiment markeimg
Banefis of adverimsing
Media Kit (PDF)

Bonus Distnbulion
Specal Issues (PDF)
information for agencms

Reach the highar
educalion world

Page 1 of |
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Please verify that tha ad schadule below Is comrect and then click 'submit this ad'.

Ad text preview

DIRECTOR CF FUNDRAISING AND BUSINESS DEVELOPM

Mouniain Lake PBS, a notior-profil public television stzbion,
miflicn people threughout New York, Vermont ard Canada, iz
Fundraising and Business Development,

The primary fncus of this pasition & to lead in the developme
of fundraising and business slrategies for the station,

We @re seeking a person who enjoys tehing control by utiliz

Ad type: shills: a stratege person who understands the balamee require
Web-only ad development team. Priorexperience supervising and fundraisi
Ad schadule{s): This person wil work cbaegleliith the CEC/President on op

Starting online 1/29/08 and will serve as member of the Executive siall See more del

lake.org

Serd salary requirements, cover letter ard reaume lo Human

ame Sireel, Platsbugh, NY 12801 or Fax 518~
Information by a-mail HFAE mountainizke.org
Ganeral condibons Accepting applcatiors until fitked,
Lag out . . .
Position avellable nmediataly EOE
(it { sUsT T
Copyright @ 2006 by The Chromicke of Phdanthrapy
hitns://eareers. philanthronv.com/wehhasacon/en/std/isn/WehRazeMain do 1 0INNR
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B Phllanthropy Careers

Position; Director of Fund Raising and Business Development
Institution: Mountain Lake PBS

Location: New York

Date posted: 1/29/2008

DIRECTOR OF
FUND RAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, a not-for-profit public television station, received by over 3.9 million people
throughout New York, Vermont and Canada, is secking a Director of Fund Raising and Business
Development.

The primary focus of this position is to lead in the development and implementation of fund-raising and
business strategies for the station.

We are seeking a person who enjoys taking control by utilizing their management skills; a strategic
person who understands the balance required Lo manage 2 diverse development team. Prior experience
supervising and fund raising is required

This person will work closely with the CEO/President on opportunities for growth, and will serve as
member of the Executive staff. See more details at J mountaj

Send salary requirements, cover letter and resume to Human Resources, One Sesame Streel, Plattsburgh,
NY 12901 or Fax 518-561-1928 or e-mail HR(@mountainlake.org

Accepting applicalions until filled.
Position available immediately.
EOE
/jobs/id.php?id=0000545920-01
POSITION CATEGORIES:
Accounting and finance, Corporate and foundation relations, Executive positions, Fund-raising

administration, Other fund raising

FIELD CATEGORIES:
Public broadcasting

Front page | Philanthropy Careers | Search | Site map | Help

Conyright © 2008 The Chronjcle of Philanthropy

file://CADocuments and Scttings\spetro-durganiLocal Settings\Temporary Intemet Files\OL... 2/4/2008
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Lisa Hoff
From: Lisa Hoff
Sent: Wednesday, February 20, 2008 10.28 AM
To: ‘arsenaull@maxsys-hr.com’
Ce: Shariene Petro-Durgan
Subject: Job Posbings
Attachments: ad DIRECTOR OF COMMUNICATIONS.doc, REVISED_ad dir of fundraising bus dev 11 077-
1doc
Lan,

Our slation received your company's information packet and would ke you lo take a look al ihe lollowing
attachments, Director of Cormmunications and Direclor of Fundraising and Business Development

If you have any questions in regards lo these positions, you may call 518-563-9770 ext 102 or email our
Business Manager. Sharlene Petro-Durpan (spetro-durgan@mipbs org)

Thank you lor your assistance,

Lisa M Hoff
Executive Assistan|

Mountain Lake PBS

One Sesame Slreet

Piattsburgh, NY 12801

Phone (518} 563-9770 x103
Fax (518) 561-1928

Confidential Fax (518) 324-0109
Ihol@mipbs org

Check us out al www imounlainiake org
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Sharlene Petro-Durgan

From: Rhonda Santos

Sent: Thursday, January 31, 2008 B:58 AM

To: ads@bfp.burlingtonireepress.com; MGREEN@burlingt gannett.com
Ce: Shariene Petro-Durgan

Subject: RE: Mountain Lake PBS Ad in the Free Press
Importance: High
Attachments: Development2.pdf; Development2.jpg

Hello Marlanne,

Attached please find Mountain Lake's adverlisement for placement In the Burington Free Press as discussed wilh
Sharlene.

Please let me know if you need anything else al this time.

Thank you,

RHONDA SANTOS | Diredor of Communications
Mouniain Leke PBS [ One Sesame Sireet, Plattsbumgh, NY 12901
519.563-9770 exi, 132

Vit us online 20 www mountainlake org

From: Green, Marlanne [mailto:MGREEN@ burlingt.gannett.com]
Sent: Tuesday, January 29, 2008 5:25 AM

To: Rhonda Santos

Subject: Re: Ad in the Free Press

Hi Rhonda,

Sharlene has requested information regarding placing an ad this Sunday and Monday.
We discussed a 12" ad, which could be formatted as either 2 col x 6™ or 3 columns x 4°
I've attached a file with our column widths. Deadline for art submisslon Is Friday at noon.
We usually request a pdf fite so that the resolulion is high enough for the paper.

If you have any questions, please don'i hesltate to contact me.Ad sizes 2007, pdf

Marianne Green

Recruitment Account Executive
The Burlington Free Press

191 College Streat

Budingten, VT 05401

Tel: (B02) 860-5326

Fax: (802) B62-5622

fx]

1/31/2008
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Mounbiin'Lake FBS seeks talentyexpeitence, creativity and
enthillsiesin to gulde ourdmlopmmt Pt

Formaie Irrfannnﬁqn wislt the Ahoui/kah Ugﬂnp page at
wirw.mountainlake.org.  -eoo e

Seéhd ;alary rcquircmerﬂs covef#eﬁe: and resurne ta:
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Pam Jozwiak

From: Wheatley, Laurie [Iwheatiey@buriingt gannett.com)
Sent: Monday, February 11, 2008 8:44 AM

To: Pam Jazwiak

Subject: E-tear
Attachments: 0203_Daily_FreePress_G_G08, pdf

Here is the copy of your ed that ran in The Burlington Free Press

Laurie Wheatley

Credit Manager

The Burlington Frea Press
802-660-1877

2/11/2008



TVJobs.com - Post a job - Preview your Job Listing ﬁj;fwf Ny Page 1 of 3
v*y' o
Job Listing Preview
3 E Supplemental
g; 9 Information
‘Broédcasl Empld}'menl 5arvlce1 ;"; Salary Type
&]‘-'» Salary Range
m Starting Salary / Year
. a: Starting Salary ! Hour
7% Mountain Lake PBS (PBS) Plattsburgh, % Job Type e
RETTCIL ¢ Houre B:30 pm to 5:00
: pm
Director of Fundraising and Bél" .
Position Business Devetopment m Workweek Monday to Friday
Mountain Lake Public Scheduloed on
Statlon OwnershIP yqiecnmmunications Gouncl :;: Holldays
Station Slogan "Strongar Together” t;: Start Date Immedialely
auhmiasion
Reference # ww“m'wdm wnen o & Probation Perlod 3 Months
Type Televislon g
Full / Part Full Time - Ragular ¢ Benefits Ves
Experlence Prior Experlence [
Posted 111872007 E Bensafit Premlum Partislly ‘I{’aid By
Closes 12/15/2007 P
Time Lef 37 Days = 401K Plan Avallable
DMA #92 ¢ Vacation Yes
Found In Management %: Pald Sick Leave
g}: Phone Calls No
8z Agenl Phone Calle No
Director of Fundraising and k
Business Development fig RASUMS Required
Cover Letter Required
¥ DIRECTOR OF FUNDRAISING AND
BUSINESS DEVELOPMENT G di A
Salary Hiatory Required
Mountain Lake PBS, a nol-for-profit public television Tape / Reel P
station, received in over 2 million homes throughout New aperee Not Reqltured
York, Vermont and Canada, is accepting applications for Tape Format Not Applicable
the position of Direclor of Fundraising and Business Tape Rotum Not Applicable
Development.
The primary focus of this position ks to lead in the Director's Track Not Applicable

development and implementation of fundraising and
business strategies for Mountain Lake PBS This person

httne Huanrw tvinhe com/esi-hinfinhs2/emnlovers/nostiob.coi

11/R/2007



TVJobs.com - Post a job - Preview your Job Listing

Improve financial growth.

utilizing their management skills a strategic person who
understands the balance required to manage & diverse
davelopment team. Prior experience supervising and
fundraising is required.

This person will work closefy with the CEO/President on
apportunities for growth, and will serve as maember of the
Executive staff,

Send salary requirements, cover latter and resume to
Human Resources, One Sesame Street, Plaltsburgh, NY
12901 or Fax 518-561-1928 or email
HR@mountainlake.org

Accepting applications unlil December 15, 2007
Position available immediatety. EOE

Mountsin Lake PBS
One Sesama Street
Plattsburgh, NY 12801

When responding to this job 8d, please
mention yau s5aw il isted at TVJobs.cam

© Brosdcaxt Employment Services 1694-2007

should enjoy the development process and the efforts that

Needed is a seasoned person who enjoys {aking control by

Annua) E-Résumé subscription
or DigitalTalgn) résiamd mquined.

[ View other Mountain Lake PBS job listinas )

A R A R

htto:/fwww.tviobs.com/cei-bin/iobs2/employers/postiob.cei

FAX Résumé

TVJobs.com E-
Réaumé

Degrea Requlred
Contract Required
Contract Length
9peclal Requirements
Driver's License
Insurance

Good Driving Record
Heavy Lifting

Previous Applicants

Local Apartment
Rental

Moving Expenses

Unlon Posltion

Union Contract
Expires

Confirmation Letler
Rejection Lotter
Feedback

Drug Scresn

Proof of Eliglbliity to
work In
U.S. Required

Equal Opportunity
Employment

EOE Data Form

Page 2 of 3
Na
Yes
Yes - 4 Year
Not Applicable
Not Applicable
No
Required
Not Applicable
Preferred
Negotiable
No
No
Yes
No
No
Yes
Neo

11/8/2007



TVJobs.com - Director of Fundraising and Business Development listing submitied! Pape 1 of 1

Broadcast Employment Services

T T i —

Posl {iﬂ.

Jobs £/

"Director of Fundraising and Business Development”
position has been submitted to a temporary holding area.

Upon approval by a TVJobs.com Administrator, the job will be placed
orHine, and you will receive notification via e-mail.

You can...

s Submit anather job Lo the temporary holding area.
& Look through avallable tssumes

= Submit Interview Tips.

¢ Retum to Maln Page of TVJoba,com.

Notel If you do not have an account with TVJobs.com and wish 1o confirm your job s onine,
fogin &8 a "Guest” in the Job Bank area and check the llstings for

Director of Fundralsing and Business Development Tvamn4rezos,

Pay parlicular attention (o the Control Number, as this number Is unique to the job you posted.
Phease be patient ... this job will not be placed on-line automatically. il will be reviewed first by a
TvJobs.com Admicistrator before being addad to the database, Thank youl

Would you fike 1o be ahle to submit jobs directy to the database? Are you a Station Manager,

Human Resources Manager, Mews Diractor, Production Manager Chief Engineer or the person
tasked with posting jobs for your station?? Become a registered employer today, and post jobs
24 hours a day! I's free and easy!

e g

© 1954-2007 Broadeas! Employmien Sanvces. Al Your privacy Is tmpariam
Home [ Sialion index | MMIMIMIMTMIE.M

Powered £,

htip://www.lviobs.com/cei-bin/iobs2/emblovers/nostiob.coi t1/2m0007



Lisa Hoff

From: jobs@tvjobs.com

Sent: Friday, November 09, 2007 1:37 PM

To: Lisa Hoff

Subject: TVJobs.com - Director of Fundralsing and Business Development job listing posted

JOB POSTING NOTIFICRTION FROM TVJOBS
Lisa Hoff,

The "Director of Fundraising and Business Development” position for Mountain Lake PBS was
just posted in the Job Center and 1s now available on-line ...

Station : Mounkain Lake PBS

Poaition : Director of Fundralsing and Business Development Category : Menagement Database
Television

Job ID : TVI#34090209

Posted : 11/9/2007

Expires : 12/9/2007

Status : Non-Registared Employer - New Job Listing

Ad Text

Director of Fundraising and Business Davelopment
DIRECTCR OF FUNDRAISING AND BUSINESS DEVELOPMENT

Mountain Lake PBS, a not-for-profit public television station, received in over 2 million
homes throughout Wew Yerk, Vermont and Canada, is accepting applications for the positicn
of Director of Fundraising and Business Development.

The primary focus of this position is to lead in tha development and implementation of
fundraising and business strategies for Mountain Lake PBS. This person should enjoy the
development procesas and the efforts that improva financial growth,

Needed is a seasoned person whe enjoys taking control by utilizing their management skills
a strategic person who understands the balance required to manage a diverse development
team. Prior experience supervising and fundraising is required.

This person will work closely with the CEQO/President on opportunities for growth, and will
serve as member of the Executive staff.

Send salary reguirements, cover letter and resume to Human Resources, One Sesame Street,
Plattsburgh, NY 12901 or Fax 51B-561-1928 or email HR@mountainlake.org

Accepting applications until December 15, 2007
Poslitlon available immediately. EOE

Mountain Laks PBS
One Sesame Street
Plattshurgh, HNY 12901

Notes

1. We recommend that you either save or print this page and provide
the above Job 1D number to a TVJobs administrater in any future
correspondence concerning this ad.

2. We recommend that you print this page and include it with your
EQE file for this position as confirmation that this job was
posted for the above duration at TVJobs (http://www.tvjobs.com}

3, We will send notification of pending expiration 5 days prior
to the expiration date to enable you to extend the job, if necsssary.
Should you need this job extended, e-mail admin@tvjobs.com, supply
reference number and amount of additional time needed. We are happy

1



to extend the position for you.

4. If no extension is needed, the job will ke automatically removed at
1 am PST on 12/9/2007.

5. If for any reason you need the listing removed early, e-mail
admin@tviobs.com, supply reference number and reason for removal.

6. If you would like to verify that the actual Jjob listing is online,
point your browser to:

htip://www.tvicbs.com/cgi~bin/JOB2ID=

TIP! The above address is a good wWay to check on the status of this position. Keep this
address where you can easily find it.

Thank you very much for posting your available positions at TVJobs.
If we can be of any further asaistance, don't hesitate to ask.

Best Regards

Mark C. Holloway

Broadcast Employment Services
TVJobsg

admin@tvjobs.com

>»This message has been automatically generated by TVJobs to help you
>>manage your online jobs.<<



Lisa Hof?

From: Behrens, Steve [behrens@current.org]

Sent: Tuesday, Novamber 13, 2007 12:14 PM

To: Lisa Hoff

Ce: Clagsifieds

Subject: RE: Recelved your changes in ad for Current ...
Lisa

I count 163 words @ $1.15/word or 5187.45. Tt will be in the Mov. 1% issue.

Thanks,
Steve

Dirsctor of Fundraising and Business Development Mountain Lake PBS, Plattsburgh, N.Y.

Mountain Lake PBS, a not-for-profit public television station, received in over 2 million
homes throughout New York, Vermont and Canada, is accepting applications for the position
of Director of Fundraising and Business Development. The primary Focus of this position is
to lead in the development and implementation of fundraising and business strategies for
Mountain Lake PBS, This person should enjoy the development proceas and the efforts that
improve financial growth.

Needed 13 a seasoned person who enjoys taking control by utilizing their management
skills; a strategic person who understands the balance required to manage a diversa
development team. Prior experience supervising and fundralslng is required. This person
will work closely with the CEO/President on cpportunities for growth and will serve as
member of the executive staff. See more details at www.mountainlake.org.

Send salary requirements, cover letter amnd resume to Humarn Resources, One Sesame 5t.,
Plattsburgh, NY 12901, or fax 51B-561-1928 or e-mail HR@mountainlake.org. Accepting
dppiications ontil Dec. 15, 2007.

Position available immediately. EQE.

Steve Behrens

Edicor, Current

The newspaper about public TV and radio
£930 Carroll Ave., Suite 350

Takoma Park, Md. 20912

Phone: 301-270-7240

Fax: 301-270-7241

Web: Current.org

----- Original Message--——-

From: Lisa Hoff [mailto:lhoff@mlpbs.orq]

Sent: Tuesday, November 13, 2007 8:04 AM

To: Behrens, Steve

Subject: RE: Received your changes in ad for Current

Steve,

Thanks for all your help. The revised ad 1s attached.

Lisa M. Holf
Executive Assistant

Mountain Lake PBS
One Sesame Street
Plattsburgh, NY 12801
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Dlrector of Fundrulsing
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Mountain Lake PES,
Pllltsburgh. NY
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